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Career summary
Accounts officer having a work experience of 10+ years, currently working as an Accounts Officer since December 2011 in Premier Industrial Chemicals (PIC) MFG Co. (Pvt) Ltd. Prior to joining PIC, I worked at Lahore Stock Exchange, as an Assistant Accountant and acquired expertise related to accounts, trading on LOTS (Lahore on Line System) in Brokerage House and CDC (Central Depository Company of Pakistan). I am currently on visit visa, residing in Abu Dhabi and available to join immediately. 

Work History
Accountant/Purchase Officer, Premier Industrial Chemical MFG Co. (Pvt) Lahore, Pakistan.
December 15, 2011- to date 

I am presently working at Premier Industrial Chemical MFG Co. (Pvt) Lahore as Accounts/Purchase officer and my responsibilities include the following:
· Invoice recording

· Maintaining books of accounts and goods receipts 

· Operations on bank accounts 
· Purchase order acknowledgment and payment to supplier

· Maintaining manual ledger 

Assistant Accountant, Lahore Stock Exchange (LSE), Pakistan
June 1993 – November 2010
As an Assistant accountant I was working in a Brokerage House at Lahore Stock Exchange and was responsible for 

· Maintaining ledger books and bank books

· Reconciling the bank statements

· Trading on LOTS (Lahore online Trading System) in the Brokerage House

· Central Depository Company (CDC) of Pakistan 
Academic Qualification
Bachelor of Commerce (B.Com), 1992, University of the Punjab, Lahore, Pakistan
Intermediate in Commerce, 1987, Jinnah Islamia College of Commerce, Lahore Pakistan
Computer Skills 

· Proficient user of Microsoft Office (MS word and Excel)
· Oracle data base 
Soft Skills 

· Exceptional team playing, time management skills 
· Hardworking and highly motivated towards achieving targets 
· Excellent analytical and problem solving skills 
Languages 

· English 
· Urdu
· Punjabi
· Basics of Arabic 
Personal Profile

Born on 2nd Feb 1970, Male, Married, Pakistani.
