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  Visa Status: Visiting 
Personal Information:
Date of Birth:        November 20th, 1984
Marital Status:      Married 

Nationality:           Pakistani

Country of Stay:
 Pakistan

	  Gulfjobseeker.com CV No: 1422126
Mobile +971505905010 / +971504753686 

To get contact details of this candidates

Submit request through Feedback Link

http://www.gulfjobseeker.com/feedback/submit_fb.php
 O b j e c t i v e s
· To get a challenging position in which I can utilize my experience and make the bright carrier both the organization and myself.

   A c a d e m i c Q u a l i f i c a t i o n s
· M.Com. (Master of Commerce) - 2008
Superior University, Gulberg Lahore. 
Punjab, Pakistan.
(Approved by Higher Education Commission of Pakistan)

· B.Com. (Bachelor in Commerce) - 2004
Punjab College of Commerce, 
               University of Punjab, Lahore.
· I.Com. (Intermediate in Commerce) 2002
Punjab College of Commerce, Muslim Town Lahore.
               Board of Intermediate and Secondary Education, Lahore.
· SSC (Secondary School Certificate) – 2000
Mansoura Model High School, Lahore Pakistan.
Board of Intermediate and Secondary Education, Lahore.
   K e y S k i l l s / S t r e n g t h s  : 
· Excellent knowledge of Financial Accounting and other Commerce related subjects.
· Proficient in Accounting Procedures.

· Proficient in preparing Reports and Reconciliations. 

· Excellent computer application skills i.e. MS Excel, MS Word, MS PowerPoint etc.
· Equipped with profound knowledge relating to computer based teaching.
· Familiar with Accounting Soft wares.
· Sound report writing skills and excellent attention to details & accuracy.

· Highly committed, dependable, flexible and willing to learn.

· Ability to work independently and with cross functional teams.

· Familiar with official correspondence and documentation.

· Language: English, Urdu (Hindi) – written and verbal proficiency, (Arabic working knowledge).
· Strong believes in WE instead of I.

· Never hesitate to delegate or to perform individually.
· Fluent in English.

· Excellent public speaking skills.

· Have performed as an artist at numerous TV Channels inside Pakistan e.g. Pakistan Television, Royal TV, Kho-e-Noor etc. 


	
	   E m p l o y m e n t  H i s t o r y  : 
· Currently working as a Lecturer in Commerce department at Defence Degree College for Boys from March 1st, 2011 to till date.
Job Responsibilities:
· Lecturer Financial Accounting, Commerce, Introduction to Business and Auditing Principles for Intermediate and Graduation level.
· In-charge scheme of studies.
· Assistant Controller Examination.
· Member admission committee.

· Report & Minute writing for the institute.
· In-charge of co-curricular activities.
· In-charge Vocal activities (Singing etc.) 
· Relevant Experience:
 Worked as “Account Assistant” at Punjab Group of Colleges (Corporate Head Office) from June 19th, 2008 to February 27th, 2011.
Job Responsibilities:
· Preparation of vouchers (BPV, BRV, CRV, CPV, JV) and posting in accounting soft wares.

· Preparation of reconciliations (Bank Reconciliation, Inter-College Reconciliation, Petty Cash Reconciliation, Purchaser Account Reconciliation, Edit List) 

· Reconciliation of staff advances and party advances)

· Working on Income Tax ( Employees, Suppliers, Services)

· Monthly Lease management and payments

· Party Advances and Payment management

· Major Projects:-
· Initiated the accounting work on newly constructed campuses of the institute located at Gujrat, Bahawalpur and Okara.
· Trained the accountants of the above mentioned places and supervised them over the years.
· Managed the accounts of 2(Two) campuses located in Rawalpindi during the major part of job.
Reference:
Can be provided if asked for.








