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OBJECTIVE










To be a part of a dynamic organization that can provide me the opportunity to prove my abilities, knowledge and skills for the betterment of the organization and my future in the field of Finance and accounts. 
PROFESSIONAL SNAPSHOT










· Associate chartered certified Accountant a part qualified and qualified Bachelor in Business & Commerce 2 year program professional with more than 2 years of experience in Finance and accounts department. 

· Presently associate with Business in Pakistan, in the role of Accountant.

· A proactive leader and planner with expertise in finance and accounts department of the organization.

· Documentation skills for documenting project schedules, responsibilities and progress.

· Coordination skills with which to develop cordial relationships with other supervisors and complete projects.

· Familiar with book-keeping software and basic accounting.

· Knowledge of construction equipment and techniques.

· Multi-tasking: Able to handle more than one project simultaneously. 
AREA OF EXPOSURE











· Prepares asset, liability, and capital account entries by compiling and analyzing account information.

· Documents financial transactions by entering account information and recommends financial actions by analysing accounting options.

· Summarizes current financial status by collecting information; preparing balance sheet, profit and loss statement, and other reports

· Substantiates financial transactions by auditing documents.

·  Secures financial information by completing data base backups.

· Prepares payments by verifying documentation, and requesting disbursements.
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EDUCATION 

              









· Associate chartered certified accountant (Part qualified) (2010-2015) 
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ACCA body United Kingdom
· Bachelor in commerce                                                  (2007-2009) 
Govt. Sadiq College of commerce, Bahawalpur
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Intermediate in computer science                                 (2004-2007)
Govt. S.E. College Bahawalpur
· Matriculation (science)                                                 (2002-2004)
Govt. high school Hasilpur, Bahawalpur
PROFESSIONAL EXPERIENCE 










 ACCOUNT SUPERVISOR                        GOURMET FOODS PVT.LTD (1 Year)
Key Responsibilities:                            LIKE Al AIN DAIRY FARM UAE
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SKANS

School of Accountancy



Preparation of Reconciliation statements.

· Recording preliminary expenses in software on daily basis.
· Recording double entries in software.
· Using the trading software to record daily purchases.
· Bank Dealings Including (cash withdrawals, Deposits, Payments).

· Preparation of voucher.(Fee vouchers)

· Checking of manual ledger updating
· Preparation of  staff salaries
· Preparing payroll of employees and transfer them through bank account.

· Preparation of daily self-supporting lectures report.
· Daily Checking of physical stock.
· Contributes to team effort by accomplishing related results as needed
· Prepares special financial reports by collecting, analyzing, and summarizing account information and trends.

ASSISTANT ACCOUNTANT                   ABDULSATTAR & CO. (2 Year)
Key Responsibilities:                              LIKE BRONZE WING TRADING L.L.C.
· Monthly management account preparation

· To complete and maintain sales invoices and reports

· Preparation of the Accounts Pack for review

· Weekly wages, petty cash and other journal posting

· Daily bank receipts postings

· Set up new customers on accounting software

· Reports on debtors and creditors
IT SKILLS













· Microsoft Office (Word, Excel, PowerPoint)

· Peachtree

· Telly ERP 9
· Quick Book
· Oracle Financial R12 (AR,AP,GL)

· Windows XP, windows 7, 8 and 8.1
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TRAININGS & CERTIFICATIONS              









· Successfully completed six weeks internship training in 
“Bank Alfalah limited”. 
· Successfully completed computer hardware training in “Sanatorium Computer College”.
PERSONAL DETAILS












Languages:                         English, Punjabi, Urdu, Hindi

Nationality:

            Pakistan 
Religion:                             Islam

Age:                                  25
Sex:                                  Male
Marital Status:                     Single

REFERENCES













References can be furnished if required.
1

