[image: image1.png]



237297@gulfjobseekers.com 

OBJECTIVE


· Obtain a position at your company where I can maximize my management skills, quality assurance, program development, and training experience
· To share my knowledge and experience for the growth of the company and to apply for a job that gives me an opportunity to progress

PROFILE AT A GLANCE


· Experience in Sales & Marketing and customer relation
· Ability to adapt well and perform in new competitive environment with flexibility towards shifts in working and excelling under high pressure and diverse situation

· Hard working and committed with an ability to take up responsibilities and deliver positive results
· Self-motivated and diligent team player possessing highly evolved and demonstrable communication, interpersonal and leadership skills; strong analytical mind-set to learn quickly and high confidence to draw estimation & take up new challenges combining excellent problem solving skills

EDUCATION


· COLLEGE:

Course:

Bachelor of Science in Information Technology
School:

Bukidnon State University
Address:

Malaybalay City, Bukidnon, Philippines
Year:

2003 – 2007
· SECONDARY:
School:

Saint Isidore High School
Address:

Zamboanguita, Malaybalay City, Philippines
Year:

1999 – 2003

Award:

1st Honorable Mention

SKILLS


· Proficient in Microsoft Office Application (Word, Excel)
          AWARDS / RECOGNITION / ACHIEVEMENT / SEMINAR / TRAINING


· 5th Mindanao Information and Communication Technology
Grand Caprice, Limketkai Mall, Cagayan de Oro City
September 20-22, 2006
· Workshop on Web, E-mail and proxy Server Installation
Media Resource Center, BSU, Malaybalay City
February 24, 2007
· COMSOC(Computer Society) Organization – Member
Bukidnon State University
· BTC  ( Brain Teasers Club) – Member
· CITY SCHOLAR SCHOOL YEAR 2003 – 2005
Bukidnon State University, Malaybalay City

WORK EXPERIENCE


· Oriental Cuisine

Al Jimi Mall, Al Ain, Abu Dhabi


June 1, 2013 - Present (May 30, 2015)


WAITRESS / CASHIER
Duties Included:

· Great guests and make them feel comfortable.

· Take beverage and food orders.

· Deliver beverages and food in a timely manner.

· Check-in with guests to ensure that everything is going well.

· Clear dirty dishes from table.

· Refill beverages throughout the meal.

· Deliver guest’s bill and thank them for dining at the restaurant.

· Work with other servers and be a team player.

· Polymedic Medical Plaza Inc.
National Highway, Kauswagan, Cagayan de Oro City
February 11, 2012- March 22, 2013
CASHIER

Duties Included:
· Enters payments of in patients and outpatients in cash register

· Accepts cash, checks, or bankcards for payment; completes check and bankcard transactions 

· Counts money, gives change and issues receipt for payments received.

· Calculates discounts or references; requests customer identification for certain discounts and receipts as required.

· Balances cash drawer and receipts;

· Maintains sufficient amounts of change in cash drawer. 

· Keeps register area neat and stocked with necessary supplies.

· Make daily cash report at the end of the day

· JDC Direct Sales Inc.
Alkuino Imporium,Valencia City
July 2010 – December 2011
STORE MANAGER

Duties Included:

· Recruiting dealers for the store.

· Making sure that the store is meeting the targets and earning profits.

· Responsible in maintaining the overall image of the store.

· Responsible in managing the assets of the store including cashiering.

· Rough Rider Jeans(RRJ)
Gaisano Valencia, Valencia City
August 2009 – January 2010
SALE / PROMOTER
Duties Included:

· Approach, talk and sell the products to the customer.

· Make sure that the shelves are neat and products are properly displayed.

· Make weekly report for the products sold.

· Ace Promotion and Corporation

T-Mart Building, Bulua Highway, Cagayan de Oro City

April – May 2006

On - Job – Training

REPORTS ENCODER

Duties Included:

· Enters information from documents such as personal information, account numbers and lists into computers to be stored and transmitted to the appropriate area within the organization
· Operates a variety of machines and equipment such as computers with a variety of systems, keyboards, scanners, printers, and copy machines.

· Performs many different administrative tasks such as word processing, filling out paperwork, and maintaining records and files

· Data Center, Bukidnon State University

Malaybalay City


June – October 2006

STUDENT ASSISTANT/ENCODER

Duties included:

· Assist students in concern of their grades, ID’s, subject field and financial aid.
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