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Position:  HR Staff / Document Controller
Objective:
· A competitive job package in a company and institution that upholds excellence, innovation, team work and success.
· A work environment that supports the development of both the individual and the group in terms of ideas, skills and professional character.

Qualifications Summary:

· Knowledge on quality efficiency standards such as ISO 9001, ISO 14001. KAIZEN and 5S

· Experienced trainer and information assimilator

· Exposed with the Quality Control System of different manufacturing industries

· Exercise considerable judgment and digression at work
· Exposed to Auto CAD procedure and manufacturing drawing.
· Knowledge in operating CNC and TMS machines

Work Exposures:

Evaluation / Quality Assurance Inspector
Philippines Incorporated

Parts Engineering Department

October 28, 2004 ~ December 09, 2013
Basic Duties:

· Performing Evaluation Status activities on daily basis 
Specific Duties:

· Responsible for the Inspection Leveling 

· In – charge in making of programmed of all model parts

· Conduct training on equipment operation and usage to the users

· Support in making of Inspection Procedure for the New Model Parts

· Support in evaluation of old and new model parts

· Other important / urgent assignments 
Department Document and Manpower Controller
Parts Engineering Department
Epson Precision Philippines Inc.
Lipa City, Batangas
December 2013 ~ December 2014
· Responsible for proper arrangement of important data from the supplier
· Screening of resume application for the department
· Interviews the engineer applicant for the position

On The Job Training 


Psychology Student Intern

St. Dymphna’s Ward

Lipa Medix Medical Center

Lipa City, Batangas

December, 2014 – January, 2015

· In – charge of administering psychological test, interpretation and clinical interview of assign patients plus assessment of each individual mental and physical behavior.

Guidance Counselor

Guidance Department

Lipa City National High School 

Lipa City, Batangas

February, 2015 – March, 2015

· In – charge of administering psychological test and its interpretation of assign students thru observation of each individual’s behavior.


Seminars


· General Safety Orientation
· ISO 14001 Awareness Training

· ISO 9001 Awareness Training

· Kaizen Training

· Work Attitude and Values Enhancement

· Basic Handling of Fire Extinguisher

· Psynergy Seven
· Career Pathing: Stepping Onward and Accelerating Remarkably Towards Success.


Educational Attainments Awards and Recognitions

Tertiary:

Lipa City Colleges

Lipa City, Batangas
Bachelor of Arts in Psychology
Graduated March, 2015
Secondary
Los Banos National High School 
Batong Malaki Los Banos, Laguna
Graduated with Honor March, 2000
Elementary:
Masiit Elementary School

Brgy. Masiit Calauan, Laguna

Graduated with Honor March, 1996

Personal Information 


Age:


32 years old

Birthday:

October 10, 1982

Status:


Single

Nationality: 

Filipino

Visa Status:

Visit Visa 
Availability:

Immediately

Expected Salary: 
AED 3200 ~ 4000
For all the information furnished in this resume I hereby promised that I only wrote what is right to the best of my knowledge and ability.
Curriculum Vitae



