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	1. Objective :
          Responsible position in a growing & promising company with its finance team, participating in its
             potential success & continue my experience in finance field.
2. Summary :

           Accounting professional with combined 6 years of experience and work to raise performance level

           of  team and participated in developing accounting systems and accounting procedures, Dealing
           with different levels of administration efficiently and effectively, Demonstrated management skills 

           and continued professional education and training, As I have been involved in the preparation of
           Accounting system & Internal regulations for some companies that worked previously.


	3. Education :
· Bachelor of commerce Alexandria University Egypt May 2008 

Major: Accounting      

            Grade: Pass
· Certified Management Accountant CMA – Part 2 In progress

4. Work Experience:

Senior Accountant, Reputed Firm, Dubai – U.A.E. (OCT 2012 – Present)
            Job description :
· Review detailed analyses of general ledger accounts, and monitor expenditure on a monthly, 
quarterly and annual basis.
· Establishes, maintains and coordinates the implementation of accounting and accounting control 
Procedures, develops and maintains financial data bases, systems and manual filing systems.

· Supervises the input and handling of financial data and reports for the company's automated

financial systems.
· Measure all financial operations including financial statements, expenses and requests.
· Investigate and reconcile discrepancies when they occur. 
· Prepare monthly financial reports, banks reconciliation and provide reports to management.
· Maintaining customers, suppliers and inventory accounts.
· Maintain staff record and perform all payroll works.

· Determine intercompany payments and ensure payments are made timely.
· Closing entries and preparation of financial statements (Balance sheet, Income statement, Cash flow).

· Manage and taking charge of staff train for various accounting tasks for teamwork of 4 accountants.
· Reporting to financial manager.
  .     
    General Accountant, Al Nahda Al Misriya Foodstuff Co ,U.A.E.          (Dec 2010 - Sep 2012 )
           Job description :
· Ensure financial records are maintained in compliance with accepted policies and procedures. 

· Assist in invoice generation and analyses of revenue and A/R accounts.

· Maintaining customers, suppliers and inventory accounts.
· Review / Preparation of daily Journal Vouchers for all expenses with all supporting documents.

· Preparing monthly Payrolls and Revision monthly bank statements.
· Prepare cost analysis and repricing model.
· Internal auditing on inventory system.

· Providing solutions to Financial Manager.



  Accountant, Al Yosr Optical Company, Egypt.                      (Dec 2008 – Nov 2010)

            Job description : 
· Recording different types of daily journal entries, following accuracy and reliability of different types of accounts (EX: sales revenue, sales tax, payroll tax ,purchases and tax payable account), following up Accounts Receivables and Accounts Payables, checking the correctness of all the daily transaction entered in the system.
· Handle cash, petty cash and banking transactions.

· Preparing monthly Payrolls and Revision monthly bank statements 
· Dealing with governmental authorities (Labor Office, Social Insurance ,….. )

· Accumulate financial data to prepare financial statements.
 Sales Executive, Lagoon Resort, Egypt.                                              (Feb 2007 – April 2008) 
            Job description:
· Direct sales and indirect sales.
· Interview clients, presentation our product & provide the best offers available.

· Completion of the sales process and follow up the needs of customers and their feedback.
5. Languages

· Arabic, Native speaker
· English, Very Good
6. Computer Skills:

· Good knowledge with Microsoft Office and Internet skills

· Email & Internet applications

· Quick books & other accounting programs
7. Personal  Profile:

· Work shop in Neuro Linguistic Programming ( NLP ) 
                  May 2010 {Egypt}
· Good communication skills 

· Leadership,  self motivated person who can help in finding creative solutions for problems in unfamiliar setting
· Planning, Organizing, Analytical Skills & Problem-solving

· Fond of learning all that is new and useful.

8. Interest

Traveling-Reading-Playing Music- T.V programs and Computer.
      9.  Personal Information
                        Date of Birth  :      14/11/1982             Nationality     :      Egyptian

                        Marital Status  :     Married                   Visa Status     :      Residence
                        Driven license:      Yes – UAE             
Notice Period :      Within one week
