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Objective
:
To be a part of prestigious company that will enhance my 
capabilities and achieve a higher level of responsibility through professionalism and dedicated hard work and to be a team player for the achievement of the organizational goals with a strong belief in coordinated team effort and prove to be an asset for its effective functioning.

Carrier Profile:-

Total Work Experience:9 Year 6 Month
· PAUL MERCHANTS LTD.
(From Dec 2007 to till date ) 
Designation: As Territory manager  

Western Union Money Transfers
CURRENT  OPERATIONS :  Currently I am managing audit process and fund management of 8 branches and 160 sub-agents of my zonal..

· EMSON GEARS LTD.

       (From June 2006 to nov 2007

      Designation: - Accountant)

· SHIVAM SUITING & SHIRTING
       (From June 2005 to may 2006

Designation: Accountant  cum marketing  manager )

Duties &Responsibilities:

· Co-ordinate with other department for organizational growth and minimize the risk of business. 
· Consolidate the summery of internal audit reports area wise and send to HO along with appropriate suggestion and future planning for same

· Reporting to Management the consolidated High Risk issues and also gives appropriate suggestion to reduce it.

· To plan the monthly special assignments to know the risk of operational status

· To measure the team performance monthly basis and given feedback to them for improvement

· To track the compliance given by operation and maintained the same as per the guideline
· Bank reconciliation statement tallied with bank book to bank statement
· Handling fund management

· Maintains all the sub agents’ network of company of my zonal area.
· Maintain all branches & there business development  

· Make business develop plans for branches & sub-agents.
· Analysis the progress report of staff skills

· Create new sub-agents (NLS ) for increasing the network of company
· Maintains all accounts records of branches.
· Operate company account software ( EON )
· Review documents and other record of branches.

· Given progress report to (HO) Monthly .

· Preparation of formats and presentations in Excel, Word and Power Point documents.
· Knowledge of maintains all books and registers ( cash book bank book etc. )
· Complete all requirements of operation department regarding sub-agents of area’s ( RBI docs and ADD etc.
Strength:

· Confident in my work 

· Excellent man management and leadership quality.

·  Ability to take any challenge with responsibility and ensure accountability. 

· Smart co-ordination with all superiors & sub-ordinates.

· Effective communication skills to build the good relation

· Strategic thinking to do something new  and deferent    

· Always take the things positive  

PROFESSIONAL QUALIFICATION  

· Certificate course inDiploma( Information Tech. & Tally )


NITS Computer Education - Rajasthan


Campus – Fatehpur Shekhawati  (Rajasthan)

· DOEACC SOCIETY ( New Delhi )

IT Tools & Applications and Internet & Web Design and Business System

· Certificate Course in Information &Communication Technology


Survey Institute of information Technology ( SIIT )


Fatehpur sikar (Rajasthan)
· Certificate course of Rajasthan State Certificate in Information Technology ( RS-CIT )


Vardhaman Mahaveer Open University –KOTA (Rajasthan)



 Campus – Sikar  (Rajasthan)

ACADMIC QUALIFICATION:     


· Master of  Commerce (M.com. BDMN ) – Master  Degree

        University of Rajasthan, Jaipur, India – 2009

· Bachelor of Commerce  (B.com.) – Bachelor Degree

        University of Rajasthan, Jaipur, India - 2005  


· Senior Secondary Exam (10+2) – 2002 



Board of Secondary Education, Rajasthan

·  Secondary School Exam - 2000



 Board of Secondary Education, Rajasthan

	Operating System
	:
	Windows 95/98/2000/2003/me/xp/Window 7/TALLY 7.2

	Application Packages
	:
	Ms – Office 97/2000/2003/office-xp

	Financial Accounting
	:
	EXCHANGE ON NET (EON)/ TALLY 7.2

	Hardware Knowledge
	:
	Formatting, Installing and Assembling

	
	
	Knowledge of Internet (MS - Outlook)



Achievements:

· Got  regular promotions in the company ( 3promotions )

· Office executive ->Branch in charge ->Team leader-> Territory manager
· Got rewards of best branch profit as branch in charge.

· Got rewards of fast growth in area as Territory Manager.

· PERSONAL DETAIL:
Date of Birth

:
26th Aug. 1985

Nationality

:
Indian

Religion

:
Hindu 

Marital status 

:
Married 

Language Known
:
English, Hindi (Well written and spoken)

VISA Status                 :         Tourist ( visit visa )

