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Background Summary
I am an ambitious individual with proven interpersonal skills, over 3 years of working experience in reputed multinational companies in positions of responsibilities.
2 Years & 1 Month working experience in a leading multinational IT company in Srilanka
9 months working experience in a reputed multinational Banking Industry in Srilanka
Personal Details
Date of Birth:
Nov 12, 1991
Nationality:
Sri Lankan
Key Competencies
Analytical Thinking Influencing Skills Proactive 
Passion for growth Organizational 
Awareness 
Key Skills
Customer Service Effectively 
communicates with and engages the Customer on issues. 
Languages
English Tamil Sinhala 



1 year & 1 month working experience in one of the leading professional services company in Sri Lanka

Personal Profile
To work in an organization wherein my initiative and interpersonal skills as well as my potentials and past experiences shall be enhanced and fully utilized in adding value to the organization in meeting the company’s objective.
I consider myself as a team player and I always love to face challenges in order to improve my career prospects. I am ever willing to learn and develop skills in any environment

Summary of Experience
Worked as Associate-HR (Sri Lanka) for 2 Years and 1 Month 
Worked at HSBC Electronic Data Processing Lanka (Pvt)Limited (Sri Lanka) as an Anti Money Laundering Executive in Compliance PCM Monitoring Department-US for 9 Months. 
Worked at KPMG Ford, Rhodes Thornton and Co [SRI LANKA] as a Trainee HR Assistant for 1 Year and 1 Month. 

Academic Qualifications
School Attended: Lyceum International School, Wattala/Sri Lanka
Passed G.C.E. Advance Level (2010) 
School Attended: Wesley College, Colombo/Sri Lanka
Passed G.C.E. Ordinary Level (2007) 
	Professional
	Qualifications

	2014
	Institute of Personnel Management

	
	Professional Qualification in Human Resource Management -

	
	Successfully  Completed  Stage  1,2  &  Final  stage  (one  subject  to  be

	
	completed)

	2012
	Institute of Personnel Management

	
	Successfully   Completed   Certificate   Course   in   Human   Resource

	
	Management with Distinction pass

	2011
	Institute of Personnel Management

	
	Successfully  Completed  Foundation  Course  in  Human  Resource

	
	Management with Merit pass

	2008
	E-Soft

	
	Successfully Completed Certificate In Information Technology (CIT)



Employment History  III (Duties / Responsibilities)
Reputed Firm (Srilanka) From Mar 2013 to Apr 2015
Associate-HR
1. Experience in coordinating and monitoring internal and external trainings 
2. Welcoming new employees to the organization by conducting orientation 
3. Maintenance of records of External and Internal trainings held in the organization in the system and ensuring that the training feedbacks are provided on time. 
4. Monitoring and ensuring that all the employees in the organization complete their Role Based Trainings on time 
5. Monitoring of Learning Center activities of the organization 
6. Scheduling examinations by coordinating appointments. 
7. Maintaining employee confidence and protects operations by keeping human resource information confidential. 
8. Maintaining technical knowledge by attending educational workshops; reviewing publications. 
9. Contributing to team effort by accomplishing related results as needed 
Special Acheivements
· Member of the team which won Internal Service Excellance Award for two consecutive years globally. 

Employment History  II (Duties / Responsibilities)
HSBC Electronic Data Processing Lanka (Pvt)Ltd from Jun 2012 to Mar 2013 
HSBC is one of the world's largest banking and financial services organisations, with around 6,600 offices in both established and faster-growing markets.
Anti Money Laundering Executive (AML Executive)
1. Monitoring Retail Banking Transactions for suspicious money Laundering activity 

2. Filing query reports against suspicious transactions 

3. Demonstrating the AML function forms an integral part of a business by working to identify solutions that balance the business, customer and regulatory needs 

4. Identifying the business and the risks that it faces 

5. Influencing sales-oriented managers given ‘objectives’ that compete with those driven by AML legislation and regulation 

6. Keep up-to-date with, the changing face of legislation and regulation within a jurisdiction 

7. Understanding of trends in the global field of AML, particularly in areas such as Sanctions, CDD and Suspicious Activity 

8. Assist in handling Anti-Money Laundering (“AML”) issues for the Bank 

9. Providing AML advisory support to the Bank and assist in handling enquiries from the law enforcement/regulatory authorities in Hong Kong 

10. Communicating, coordinating with relevant departments on anti-money laundering related issues and conduct internal anti-money laundering training sessions 

11. To perform AML functions on an on-going basis, including detection / reporting of suspicious transactions and activities. 


Employment History I (Duties / Responsibilities)
KPMG Ford, Rhodes, Thornton & Co – (Sri Lanka) from Feb 2011 to Mar 2012 
KPMG is one of the largest professional services companies in the world and one of the Big Four auditors. Its global headquarters is located in Amstelveen, the Netherlands. KPMG is a global network of professional firms providing Audit, Advisory and Tax service
Trainee HR Assistant  (Oct 2011 –March 2012)
As Trainee HR Assistant I was outsourced to work with the Multinational Manufacturing client and in a FMCG client company
1. Preparation of payroll and OT Calculations of employees in the system 

2. Maintenance of employee records 

3. Updating of daily attendance of employees who works in different shifts in the system 

4. Maintenance of employee leave records 

5. Generating monthly reports and providing necessary information for employees’ OT payments and salary preparation 

6. Submitting employee data reports by assembling, preparing, and analyzing data. 

7. Maintaining employee information by entering and updating employment and status-change data. 

HR Intern  (Feb 2011 –Oct 2011)
1. Coordinating interviews 
2. Prescreening functions of Finance, Marketing and HR roles 
3. Responsible for recruitment activities for short term assignments 

Extra Curricular Activities
Played Basket Ball for Wesley Collage and Lyceum International School Under 19 team 
Played Athletics 
Member of Interact Club Wesley Collage 
Member of United Nations Club Wesley Collage 
