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Nationality: Pakistani

Visa Status: Transferable Visa for 2 year


                                
      Self-motivated 03 year Experience in accounting, Finance and Administration field want to be associated with a progressive organization to work hard with proving myself as an asset of the organization where I can Implement my knowledge, Skills and Professional experience in International-Companies, as well as offer me the opportunity to increase level of responsibility and career advancement.

	· Expert Accounting

· Payroll

· Financial reporting

· Preparation of quotation & invoice

· Manage accounts payable receivable

· Employees record

· Presentation Skills
	· General ledger entries

· Bank reconciliation

· Financial. Statements preparation

· Stock management

· Administration
· Client relationship 

· Communication skills




Rawal Institute of Health Sciences                                         2012 to Nov 2014
Job Role: Assistant Finance Manager
• Responsible for consolidation and preparation annual, quarterly and monthly FS.
• Deal with sub contractor and filling the all Records for sub contractor. Negotiation with sub contractor and manage the all PDC timely issue and recovery.

• Handle the daily suppliers’ accounts reconciliation.
• Analyze monthly financial results to ensure that financial statements are correct and presented accordingly.
• Handle the petty cash of the department and site by site.
• Interact with Senior Management on daily basis and assist on special projects.

• Deposit all pending PDC to the bank on due course and prepare the bank deposits.
• Manually maintaining Accounts Receivable, Payables and General Ledger.
• Handling cash disbursement and cash reconciliation.
• Processing billing, handling collection, preparing daily bank deposits, fund transfers, all transactions with banks and bank reconciliation. Insurance and vendors transactions.
• Allocating Accounts transactions between subsidiary and parent company.
• Preparation of Payroll and disbursement according to WPS. 
• Keeping the record of employees’ file up to date.
· 
	CIMA  (UK) 

(Chartered institute of management Accountant)

Diploma In Management Accounting 

	MBS (Master of Business Studies)              3.46 CGPA out 4
Virtual university Pakistan 
Accounting, Management and Marketing


	Bachelor
The University of the Punjab Lahore.

	FSC (Pre-Medical)

Federal Board Islamabad, Pakistan.

	Matriculation

Federal Board Islamabad, Pakistan.



Prince Salman College of Professional Education, Islamabad, Pakistan
Type of Training: Advance Computer Course

Duration: 6 months - (From April 2005 to Sep 2005)
Prince Salman college of Professional Education, Islamabad, Pakistan
Type of training: Peachtree Accounting Course 

Duration: 6 month – (From March 2006 to August 2006)
Certificate: Diploma in Advance Computer.
· Strong skills use in Tally ERP 9 software..

· Strong Skills use in WORD EXCEL.

· Strong understanding of accounting theory
· Working knowledge of IFRS/GAAP.
· Ability to work under the pressure of deadlines, whilst maintaining a high degree of accuracy
· Excellent communication and interpersonal skills with a customer service focus
· Good all round Financial Accounting knowledge.
· Knowledge of Account payable & receivable processes and procedure.
· Strong organizational, administrative and analytical skills. 
· Excellent communication and interpersonal skills with a customer service focus.
· Ability to work cooperatively and collaboratively with all levels of employees, management and external parties

· ENGLISH + URDU + ARABIC READING+ HINDI + PANJABI+PUSHTO

· Date of Birth:          30/12/1990.
· Marital Status:         Single.

· Visa Status:               Transferable Visa for 2 year and I have NOC to work anywhere.

· Best student Awards no 1 position march 2005.
· Best Student Award no 1 position June 2006.
· Best Student Award and Best student of 25 schools.
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