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EXPERIENCE PROFILE

· An accomplished professional with 4.8 years of experience catering in areas of  Investment Banking, Fixed Income and Derivative analysis, Capital Market, RISK management, Reference Data Management, Pricing, Finance & Accounts.

· Ability to adapt to changing business priorities and multi-task effectively.

· Ability to deal tactfully and confidently with customers/personnel at all organizational levels.

· Optimistic, with a high level of dedication towards assignments and projects.

· Implementing ideas for the betterment of projects/assignments to ensure better accuracy and saving of time.

· Quick learner, proactive and seizes opportunities enthusiastically. 

· Excellent oral and communication skills. 

KNOWLEDGE PURVIEW

· Capital Market instruments. Equities and Fixed income securities.

· Hedging. Arbitrage. Foreign exchange. Portfolio RISK management.

WORK HISTORY 

Feb 2014 - Feb 2015        I-Gate Global Solutions, Mumbai as Sr. Analyst for Market operations Static Team (Reference    

                                           Data Management)

Aug'11-12th Feb 2014-      Oracle Financial Services Software Ltd, Bangalore as Associate in Capital  

                                           Market operations (Portfolio management and Risk Analytics)

May'10 - July'11
   Infosys BPO Ltd, Bangalore as a Process Executive in Finance & Accounts (Bills payable for     

                                           Invoice processing team)
KEY DELIVERABLES:

I-Gate Global Solutions :

IGATE is a global leader in providing integrated technology & operations based solutions.

Worked for Union Bank of Switzerland (UBS) Investment Bank (Global Fixed Income) Reference Data Management (Static Data)

· Coordinating with Onshore CRMs and providing timely data administration services within the stipulated time frame.

· Handling Client queries through E-mails, Projects & chat channels.

· Research & Data analysis on market conventions, financial industry & fundamentals associated with securities (Reference Data Management). All activities associated with Data collection , research & input of new issues. Active usage of all market data vendors such as Bloomberg, Thomson Reuters, Six Financial Information & CusipWeb.

· Manage  daily research, input, coordinate maintain database for the concerned tasks and support customers.

· Been a part of Transformation team liaising between IT & operations team. Providing thorough insight on the database & resolving issues concerning IT teams. Testing Software & new changes over the weekends. 

Oracle Financial Services Software Ltd

· Generate necessary regular and ad-hoc reports for the Regional / Corporate controllers. As a member of one of the largest publicly traded U.S. Asset Manager, providing Risk Analytics for Equity Securities.

· Performing Risk Analysis/ Quality check of risk numbers for Fixed Income Securities (MBS, ABS, Corporate bonds, Government bonds, Financial Futures, Options etc) and justifying their risk based on market movements, Factors, Coupons, Call/Put Optionality, Ratings etc.

· Preparing Equity and Commodities Summary report, Economy Report and Rating Change Verification and understanding their impact on portfolios.

· Understanding the day over day change in US Treasury Yield curve, the factors causing them and understanding their impact on production. 

· Monitoring of Risk, Price and Economy data on daily basis.

· Analyzing the movements in the Funds and stating the reasons for any day over day Duration Gap Changes and NAV changes in the form of Level 1 checks to the Onshore Analytics team and coordinating on daily/weekly basis on analysis provided.

· Communicating production inefficiencies to Onshore Analysts and highlighting the probable solutions. Monitoring the improvement in process to catch any deviations from set results.

· Communicating security setup issues to Data Integrity Team.

· Confirming the prices uploaded for clients on their portfolios from different sources like Lehman and Merrill Lynch.

· Preparing the productivity sheet of team members and ensuring improvement in work standards

· Conducting process related training to new joiners, transitioning process to them and monitoring the same.

· Assist the Fund manager in executing on Investment Management strategies and compliance like investment mandates, policies and procedures to their respective funds and accurate investment performance reporting against set benchmarks. This benchmark reporting we will do daily basis in our GAP changes, VAR and TE Mail.

INFOSYS BPO LTD

• Tracking down the incoming volume. 

• Responsible for preparing the Process Training Manual.

• Responsible for ensuring utmost process standardization.

• Taking lead to liaise with the Training and Quality departments for eradicating process 

gaps in the team.

• Responsible for supervision for a Process Queue.

• Single point of contact for issues regarding the queue.

• Seeking clarity in case of ambiguity with the Originators and Clients.

• Liaise with the US counterpart for work and application issues.

• Ensuring 100% Quality for self.

• Providing daily updates on the status of completion.

• Ensure looping all the relevant leads during providing updates.

• Preparing Consolidation report and sending it to MIS on daily basis.

• Ensure swift handover while change of responsibilities.

• Working on JAVA and ORACLE application.

• Provide Training to the new comers.

Job Profile at Infosys

Working with Accounts Payable Team for Invoice processing and Travel and Expenses of the US 

client, have already worked AR team as well. (Non Voice)
ACADEMIA

2010

Graduate B.COM from MGMM College, Jabalpur (M.P.)

2007 

Joy Senior Secondary School, Jabalpur (M.P.)
2005 

Joy Senior Secondary School, Jabalpur (M.P.)
TRAINING PROGRAMMES

· Attended seminars on People Management, Customer Focus, Results Orientation and Quality.

PERSONAL DOSSIER
Date of Birth
        
:
24th April 1989

Marital Status

     :
Married
Gender



:
Female
Visa status                 :     Visit visa
Languages Known
:
English, Hindi
FUNCTIONAL SKILLS


-  Capital Market


-  Portfolio Management


-  RISK Analytics


-  Quality Control


-  Coordination


-  Documentation





BUSINESS SKILLS


- Relationship Management


- Transitions


- Team Management


- Presentations


- Quality    


    


MANAGEMENT SKILLS


- Data Analysis 


- Planning, organizing,


- Motivation


- MIS Reports




















