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CURRICULUM VITAE


I have good learning rate, negotiation skills, and achievement to desire targets, collaborate with any kind of people and ability to work hard with any environment.


EDUCATIONAL QUALIFICATIONS 

· G.C.E.(Ordinary  Level Examination passed)

· G.C.E.(Advance  Level Examination passed)

· Accounts

· Business Studies

· Economics

· Successfully Completed Certificate Course of Project Procurement Management, 3Fold Education Centre in Dubai U.A.E

· Successfully completed Diploma of Computer Programming HTML & JAVA, Tec Srilanka.

· Successfully completed Diploma of Computer Data Entry Operator, Lanka Data Bank in Sri Lanka.

· Successfully completed Diploma of Bank Assistant, Lanka Data Bank in Sri Lanka.
· Successfully completed Diploma of Computer Studies, IACS in Sri Lanka.


Worked as Purchasing Coordinator – BKGulf  LLC (BCL Fire Systems “A Division”) - Dubai  UAE from 2007 to 2015

Main duties and Responsibilities 

· Processed purchasing requests and maintained purchasing logs.

· Reviewed and approved purchase orders before ordering goods.

· Contacted vendors to obtain price quotes and performed negotiations.

· Ensured that all purchase operations performed in accordance with company policies and procedures

· Followed-up on delivery schedules, payment delays, and invoice queries

· Managed deliver schedules and status of goods.

· Maintained records of purchases and sales (Notifier Materials Buying & Sale as per Honeywell is the principal distributor of Notifier Materials from BCL Fire Systems in UAE)

· Coordinated with suppliers to ensure that goods are delivered on-time

· Negotiated price and terms with suppliers

· Recommended improvements to purchasing procedures for operational efficiency

· Performed purchase operations within the assigned budget.
Worked as Sales Consultant - Ceylinco Insurance, Sri Lanka from 2006 to 2007

My Duties & Responsibilities

· Sales consultants are the middlemen between companies and clients,

· Promoting products and services and building long-term commercial relationships

· Meeting customer needs within their allotted sales territory

· Keeping records of customer appointments and completed sales, and providing detailed information on the products

· Regularly update their product knowledge  of  Sales Staff


· Languages : English, Hindi & Sinhala Fluent in speaking  

· MS Excel, MS Word, MS Power Point, with all Windows version

· Acquaintance with Internet and Email

· Good communication and interpersonal skills

· Ability to adjust and work in a team environment

· Ability to work under pressure

· Ability to learn new tasks quickly

· Ability to achieved any of schedule on Material Ordering process


· Hard work is the key to success.

· My results are always worth by efforts

· Continuous learning & improvement


PERSONAL DETAILS

· Date of Birth
: 28th of Sep 1984
· Age


: 30 years
· Sex


: Male
· Civil Status

: Unmarried
· Religion

: Buddhism

· School Attended
: Maliyadewa College, Kurunegala

· Visa Status

: Visit Visa



I hereby declare that all the above information furnished by me is true to the best of my knowledge. I assure you that if u given a chance I will execute my work to the fullest satisfaction of my superior.
Date: 
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