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Objective:
Seeking a position in Sells Assistant  or Stores Assistant for utilizing my knowledge and experience to provide the company with required services while enhancing my career.
Core Competencies:
· Responsible and have a courage to work hard.

· Can cultivate positive enthusiasm and enduring relationship.

· Honest, productive and reliable person who is able to work independently or in team.

· Hard worker, dedicated for achievement and willing to learn.

· Attentive to time schedules.

Career History:
Sales Assistant (textiles) FASHON BUG  Sri Lanka March 2011 - Sep 2013
· Checking goods prior to sale to ensure they are in working order and fit for sale. 

· Cleaning and tidying sales area in order to maintain a safe working environment. 

· Responding to customer feedback and passing on any suggestions to senior managers.

· Ensuring all stock is clearly and correctly priced. 

· Ensuring that all till operations, cash handling procedures and transactions are carried out accurately.   

· Completing all paperwork and then filing it accordingly.  

· Filling out Quotations, Customer Invoices, Orders & Delivery Note

Store Assistant (2004-2007), Maliban Textiles, Jordan.
· Creating purchase orders through the system approved by Purchasing Manager 

· Inspecting material receipts at the point of unloading

· Preparation of GRN’s 
· Entering Material Receipts to the system
· Carrying out weekly stock counts and report variations to Logistics Manager
Educational Qualifications:
· Completed a Basic Course in Microsoft Office, Institute of Information Technology (IIT) , Kuliyapitiya, Sri Lanka
· G.C.E. (A/L) examination – 2002, Rate : Average, Saranath Maha Vidyalaya, Kuliyapitiya, Sri Lanka
· G.C.E. (O/L) examination – 1999, Rate : Average, Saranath Maha Vidyalaya, Kuliyapitiya, Sri Lanka
Personal Profile:
Date of Birth

: September 28, 1983

Gender


: Female

Marital Status

: Married


Citizenship


: Sri Lankan
Visa Status

: Husband visa
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