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Objective
A self-motivated individual with a wide range of experience in the field of Finance, Insurance and Banking Domain. Able to work on own initiative and as a part of a team. Looking for an association with a progressive organization that gives the scope to apply my knowledge and skills, and to be a part of a team that dynamically works towards the growth of the organization.
Professional Summary
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· A Masters in Business Administration (MBA) with over 4 years 5 months of experience in the field of Finance, Insurance and Banking. 
· Result oriented team player with proven problem solving skills. 
· Received Best Employee Award for Two Successive Years. 
· Recognized as an excellent Customer Focus with good problem resolving skills from Onshore & Offshore Clients. 
· An innovative individual possessing excellent presentation, organizational, team building skills with strong analytical mind-set. 
· Persuasive written and oral communication skills. 
Computing Skills
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Operating Systems
: Windows XP, Vista & Windows 7
Operating Skills
: Microsoft Office, Lotus Notes.
	Professional Experience
	

	Tech Mahindra (Mahindra Satyam), India
	Sept. 2011 – Feb. 2015

	Designation
	: Senior Financial Analyst (Accounts Payable)
	

	Job Description
	: Worked with TECH MAHINDRA, as a Senior Financial Analyst for the process named

	
	Russell Investments- Australia.
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· Gather various financial data and performs wide variety of financial analysis, reporting, forecasting and planning activities (weekly reporting, monthly reporting & analysis, quarterly forecasting & annual budgeting. 
· Take Investment & Redemption decisions based on member movements in the fund & advising the same to fund custodians. 
· Prepare cheque requisition, deposits & Journals and send it to the accounts team. 
· Reconcile transactions by comparing & correcting data. 
· Verify all legal documents of member cases & process related beneficiaries or rollovers. 
· Process Unit reconciliation to balance bank book & cash book. 
· Process all type of Tax Invoices, Overseas Payment, Directors fees and expense vouchers. 
· Loading Interest Rates and calculating Unit Price for funds on Portals and Applications. 
· Process ATO files on monthly basis. 
· Prepare all Financial Reporting requirements packages. 
· Cross train as back-ups for the other staff in the case of emergencies. 
· Check DASP & Superseeker files to udate the new members in portal and send it to Onshore. 
· Final check the reconciliation files after processing made & sent it accounts for payment. 
	Cognizant Technology Solutions (India)
	Nov. 2010 – Sept. 2011

	Designation
	: Process Executive
	

	Job Description
	: Worked with Cognizant Technology Solutions (CTS) as a process executive for the process

	called
	
	


MEDDATA (HEALTH CARE) which deals with the Health Insurance of the citizens of United
States
of America.
· Make payments to the insurance beneficiaries once they claim for Health Insurance coverage. 
· Correspond to member’s data before processing any type of claims. 
· Monitor the Claims Queue to complete all cases in a timely and day to day manner. 
· Process the Claim after proper investigation. 
· Enter the Claims data into systems & understand the medical history of the clients. 
· Analyze the Claim cases for the detection of fraud Claimants. 
Other Interests and Activities
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· Involved in organization of departmental festivals, college festivals and annual athletic meets/games & sports. 
· Body Building, Travelling and Listening to Music. 
Work Attitude
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· Values a strong work ethic, works hard to complete all tasks while maintaining a positive attitude towards work. 
· Utilizes good time management skills, organizes and prioritizes responsibilities. 
· Ability to get the work done on time while encouraging others to do the same. 
· Ability to concurrently handle several assignments and meet rigorous responsibilities and demanding schedules. 
Education & Certification
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· Master’s in Business Administration (MBA) from Osmania University, Hyderabad, India, 2010. 
· Bachelor of Commerce with Computers from Anwaruloom College, Hyderabad, India, 2008. 
Personal Information

Date of Birth
: 29/03/1987
Marital Status
: Married
Current Location
: UAE Dubai
Visa Status
: Visit
Declaration

I hereby declare that all the above information is true to the best of my knowledge.
