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Sex                     : Female

Date of Birth     : 30 June 1990

Address                 : Dubai

Marital Status     : Single

PERSONAL PROFILE

I am a team player and believe in the strength of teamwork. I am presentable and result oriented with the ability to analyse other people’s views. 

CAREER OBJECTIVES

· To achieve success in administrative/managerial and supervisory responsibility entitled to me.

· To achieve institutional and personal growth.

· To gain experience in the assigned field.

  CAREER SKILLS

· Ability to communicate effectively both orally and in writing.

· Target oriented and highly self motivated with the determination to                           achieve company goals.

· Hard working, tolerant, flexible and a committed team player.

· Report writing skills.

· Minute writing skills.

· Ability to absorb information, internalize and resolve conflicts.

· Good interpersonal skills.

· Ability to supervise and coordinate others.

ACADEMIC AND PROFFESIONAL QUALIFICATIONS

	2009-2012 
	Bachelor Of Information Technology
	Makerere University 

	2007-2008
	Uganda Advanced Certificate of Education 
	Nsambya girls S.S

	2003-2006 
	Uganda Certificate of Education 
	Tororo Girls School 


JOB  EXPERIENCE IN CAFESSERIE AS A RECEPTIONIST FROM JULY 2014-JUNE         2015

DUTIES

· Welcoming clients and ensuring they are well allocated and providing them with the menus

· Taking client orders, positing them on the micros and delivering food and beverages to clients respectively

· Learning the menu and being able to explain to clients about different specific foods and beverages.

INTERN EXPERIENCE AT GLOBAL INSTITUTE OF INFORMATION TECHNOLOGY JUNE 2012-AUGUST 2012

DUTIES

· Microsoft application

· Data back up

· Printing,photocopying that is data input and out put

· System management

· Database management

· Networking

· Hardware and software

HOBBIES: charitable work,reading,travelling,making new friends,smiling

 LANGUAGES SPOKEN

LANGUAGES             SPOKEN              WRITTEN

	English
	Fluent
	Fluent

	Swahili
	good
	good


