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CAREER OBJECTIVES:

I shall be pleased to have you consider me as an applicant for suitable position in your esteemed organization. I would like to put forth my curriculum vitae for your kind and consideration. My work experience has made me extremely self-directed and at the same time helped me to develop my skills to mold my expenses as per work and organization requirement. These assets make me entrusted and positive. I requested you kindly allow me to prove myself at an interview. I assure you I will remain prudent and responsible for my performance and meet the increasing expectation of you company.
PERSONAL STRENGTHS:

· Excellent communication skills

· Hard-worker with excellent organizational abilities

· Can work long hours and pressure

· Susceptible to learn new ideas and knowledge quickly

· Highly interested and enthusiast to new innovation and experience

· Fast learner

· Computer literate

EDUCATIONAL QUAILFICATION:

· Matric 



1989
· Intermediate 


1991
DRIVING LICENSE:


I had a Saudi driving license for almost 15 years


And have Pakistani license scenes 1991 till 2020.
COMPUTER KNOWLEDGE:

· Have skills of operating a computer with different software.
PRACTICE EXPERINCE:

· Worked as a computer operator & Sales Representative in AL-KHAZANDAR Co. Riyadh K.S.A for about 13 years.
· Responsibilities: I was responsible for the marketing of educational books, Medical books, paperback books, medical instruments from ziss Germany. Receiving, Ordering, Distribution, Subscribing of periodical journals and preparing of invoice for all costumers, tracing missing issue and having Experience of maintaining stores items. Taking Quotation, orders and payments. For all kind of library & medical books from all over Riyadh City, have 2 years’ experience of book shop in the same company.
LANGUAGE:
Can speak & read English, Arabic, Pashto, and Urdu.
PERSONAL IDENTITY:
Gender

:
Male

Religion 

:
Islam

Date of birth

:
1972

Civil Status

:
Married

Nationality

:
Pakistani

Visa Status

:
Work Visa
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