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	Accountant & Assistant Finance
	

	
	
	
	Fair knowledge and understanding of the applicability of IASs, IFRSs, ISAs and local ordinance.
	

	
	FINANCIAL AND
	
	
	

	
	MANAGEMENT ACCOUNTING
	
	Excellent analytical skills demonstrable through useful presentation of financial information for
	

	
	INTERNAL CONTROL
	
	management and external reporting.
	

	
	
	
	Sound understanding of organizational control environment including the need for
	

	
	MONITORING AND
	
	implementation, evaluation and enhancement of organizational controls to ensure compliance
	

	
	EVALUATION
	
	with best practice.
	

	
	IT & RELATED SKILLS
	
	Proficient in MS office and various accounting packages such as, Quick books, Peachtree, Tally,
	

	
	
	
	Fox Pro, Easy Check Write, ezBusiness, Visual Enterprises and other Oracle based softwares.
	

	
	LEADERSHIP AND PROJECT
	
	Exceptional team management skills that includes but are not limited to defining roles, effective
	

	
	MANAGEMENT
	
	delegation of tasks and determining accountability.
	

	
	
	
	Capable of planning and managing work within tough deadlines.
	

	
	
	
	Effective team player and proactive problem solver.
	

	
	COMMUNICATION AND
	
	Strong leadership and communication skills; developed excellent interpersonal skills, having
	

	
	PEOPLE MANAGEMENT
	
	dealt with a diversity of professionals, clients and staff members
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ACADEMIC & PROFESSIONAL QUALIFICATIONS

· ACCA - Association of Certified Chartered Accountants, UK. (License number: 1405179) 
· 2005/2006 Higher Secondary School Certificate – PEF College Peshawar, Pakistan. 
PROFESSIONAL EXPERIENCE (> 3 YEARS)

Nov 2012 – May 2015
Western Catering Company WLL, Abu Dhabi, U.A.E.
Accountant cum Finance Assistant
Western Catering Company WLL, established in 1981, specialized in the field of Oil and Gas Catering Service, Camp Construction, Camp Management. Accredited with ISO 9001/2008, HACCP and GCAS Certifications.
Responsibilities include (Regional Dept Accountant Dec 2013 – May 2015):
· Managing the accounting functions of a company that does AED 70M in revenue annually 
· Recommendation to executive team on streamlining cost and optimizing revenue 
· Designed and implemented internal controls for all areas of the organization 
· Prepare 100+ customers invoices, chasing the debtors for collection of receivables 
· Bank reconciliation, all bank deposits, & adhoc meetings arrangement with customers 
· Payroll activities of 500+ staff (salary, vacation, cancellation, bank cards & all other) 
· Cheques for 50+ suppliers payment, payroll, petty cash & organization monthly expenses 
· Managed a 12-person team on all aspects of company bookkeeping issues 
· Trained a team for quick response to customer’s complaints & collection of cash revenue 
· Handling petty cash, stationery, internet collection, cash sale & all staff queries 
· Reviewing monthly bills of purchasing, fuel, water, gas, electricity & maintenance 
· Monthly count of inventory, maintenance stock, fuel stock & annual asset count 
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Responsibilities include (Head Office Accountant Nov 2012 – Nov 2013):
· The provision of relevant, timely and accurate depot information to regional office to support regional management in achieving their regional targets. 
· Managing receivables, which include recording and reconciliations of accounts receivables. 
· Managing debtors ageing and presenting for weekly review. 
· Finalization of salaries and transfer to staff accounts through ABIB and LARI 
· Managing all the payroll function including advances to staff and ensuring timely settlement. 
· Monthly working of operating expenditure. 
· To ensure that within the depot all daily reconciliation of stocks, cash and credits are correctly processed. 
· Reviewing reconciliations of banks and cash on a monthly basis. 
· Ensuring completeness in recording of receipts from distributors and payments to suppliers. 
· Supervision of petty cash payments & Bank payment requisitions. 
· Continuous support to finance staff for career Development programs and training. 
· Liaise with regional office for various period-end management accounts finalization. 
· Monthly sales and expenditures review and ratios analysis 
· Meeting arrangement with customers for overdue payments 
· Regularly customers chasing and PDC Cheques collections 
· All payments review including supplier payments, salaries, telephone expenses, and all other 
· Review of all transection in QuickBooks including income and expenditures 
October 2011 – May 2012
Zeeshan Ali & Company Chartered Accountants, Peshawar, Pakistan.
 Auditor / Assistant Auditor
Zeeshan Ali & Company, established in Jan 2005 is an independent member and sole representative of Morison International (Group of lawyers, Accountants and consultant of 92 members firms in 66 countries around the world) in Pakistan. They provide accounting, auditing, consulting, and tax services within the Pakistan and Afghanistan also member of Institute of Chartered Accountants of Pakistan (ICAP).
· Supervising the preparation of working papers and deliverables and presenting for hot and cold reviews ensuring compliance with further quality assurance requirements laid down in ISQC 1 – “International Standard on Quality Control” and ISA 220 – “Quality Control for an audit of financial statements”. 
· Finalization of the audit deliverables and presenting for partner’s review. 
· Execution of subsequent audit procedures on year-end accruals and post-audit adjustments. 
· Performing analytical reviews to identify significant variations. 
· Supervising year-end stock counts and reporting to management on the existing controls in place over the count procedure and the overall inventory management. 
· Managing the bank statement reconciliations and direct third party confirmations. 
· Conducting the analytical review of expenses and revenues. 
· Development of the monthly expense summary of the audit clients. 
· Scrutinizing the clients’ workings on salaries, provisions, and allowances. 
· Recalculation of depreciation. 
· Scrutinizing the Client Company’s policy notes to ensure they comply with the applicable IAS’s, Companies Ordinance, and Best Practice. 
· Preparation the debtors, creditors and banks circularization summary. 
· Fixed assets tagging and verification. 
· Development of inventory control procedures for a client in the retail and distribution. 
· Drafting the audit reports based on evidence gathered and presenting for manager’s review. 
– ACCA
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	CERTIFICATION AND TRAININGS
	

	Association of Certified Chartered Accountants, UK
	

	Professional Ethics Module of ACCA
	June 2014

	Foundations in Professionalism Module of ACCA
	June 2013

	PERSONAL INFORMATION
	

	Date of Birth: 20th Nov 1985
	

	Nationality: Pakistani
	

	Marital Status: Single
	

	Visa Status: Employment visa without restrictions (Immediately Available)
	

	PROFESSIONAL REFERENCES
	

	To be furnished upon request.
	



