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Personal Details
DOB: 28/04/1985
Nationality: Indian
Status: Male / married
Religion: Hindu 
VISA-Residence
Languages Known :-
· English(Read/write/speak) 
· Hindi (Read/Write) 
· Malayalam(Read/Write/ 
speak)
.Tamil (Speak)
Strengths/Skills
· Strong inter-personal and communication skills. 
· Ability to easily understand new concepts with 
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To work in a progressive organization that incorporates varied spectrums of work & diversity, this endows consistency, competency & expertise in professional as well as social spheres, enabling collective excellence and technical growth, personal fulfillment with welcome attitude for new ideas and concepts to enhance the overall growth of the organization.
Qualification Highlights
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Office Administration : Maintaining all data and office related
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documents
Executive secretary Role : Clerical jobs
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Used car show room : I have 2 experience as a manager +administrator as our own used car show room in India
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Professional Trainings & certificates

1. MCP (Microsoft certified professional) 
2. C++ Programming 
3. Windows 98, 2003, XP-Operating systems handled. 
4. MS Office – Word, Power point, Excel. Hardware maintenance 
Experience

Worked as a lecture +It lab admin in MUSLIM EDUCATIONAL SOCIETY

(MES) in Aluva Ernakulam Dist Kerala,India(2007-2010)

minimum refractory time.
· Easily adaptable to any environment. 
· Team player and can perform individually. 
· Will power, hardworking, sincere & helpful 
· Ability to work under pressure 
· Goal oriented 
· Eager to learn 
· Friendly nature 

Job Responsibilities

Maintaining IT lab
Installing software and hard ware maintenance

Technical support for Clients quarries Supervisation of all systems and connections

Maintaining documents and proper recording of data Maintaining strong and healthy customer relations Preparing slides and presentations

Academic Profile


· Computer skills 
· Hardware maintenance 
· Customer supportive skill 
· MS office skills 
· Fast learner of IT and computer skills 


	Course
	University/
	Year of passing
	

	
	Board
	
	

	
	
	
	

	M.Sc Biotechnology
	Bharathiar University
	2007
	

	BE d
	Mahathma Gandhi
	2011
	

	
	University
	
	

	
	
	
	

	BSc Botany
	Calicut University
	2005
	

	Higher secondary
	HSE Board Kerala
	2002
	

	SSLC(10th Level)
	Kerala state
	2000
	

	KTET
	Kerala state teachers
	2012
	

	
	Eligibility
	
	

	
	
	
	




.
Place:Sharjah
Date:


Declaration

All the details given are true and best of my knowledge and belief.
It would be a pleasure for me to work with this organization at mentioned post according to my qualifications, qualities and skills. Hope to receive a positive reply from you.

