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· Objective:
To seek a Suitable position in my chosen field of Marketing with an Organization that has the vision & potentials for development, growth and expansion and the same time maintain a high standard of performance and business ethics.
· Career progression
Dec 2013 – Mar 2015: Showroom in –charge at Rhino Roofing Products Ltd – Sri Lanka.                       Rhino Roofing is a leading Total roofing solution manufacturing Company.
· Responsibilities

· Preparing quotations for government and private companies’ tenders.

· Visiting new customers and introducing new products.
· Handling dealers stocks and maintaining stocks

· Maintaining Showroom Stocks.

· Control over creditors
· Handling daily cash flow, preparing daily invoicing and dispatching.

· Well experienced in software - ERP.
Apr 2009 –July 2010: Worked as a Clerk with Flame Electrical Equipment Co, Dubai UAE, a trading company providing project solution in the field of Air condition, electrical, mechanical, industrial, telecom, safety & allied products.

· Responsibilities

· Preparation of weekly cash flows.

· Checking the accuracy on bank and cash payments.

· Control over creditors.
· Reconciliation of inter- company accounts.

· Bank reconciliation

· Software used - The Accountant Real Accounting Management System package.

· Material Purchasing
· Sales development & sales Valuations.
· Preparing Monthly Staff salaries.
· Visa & tickets Arrange for new staff & current employers
Sep 2004- Aug 2008: Showroom Manager with Nemico Industries (Pvt) Ltd-Sri Lanka. Nemico Industries is an Importer & Distributor also manufactures MDF & Steel Furniture; it is the number one company in Sri Lanka in similar field.

· Responsibilities

· Preparing of Monthly Sales Reports.

· Arranging Sales promotions, sales developments & sales Valuations.

· Follow ups on Government & Private Company Tenders

· Monthly Stock Maintenance.
Jun 2002 – July 2004: Account Assistant with HVA Lanka Export (Pvt) Ltd- Sri Lanka

HVA Lanka is a one of the top ranking companies in Sri Lanka.  HVA is a Tea Export & Distribution Company.

· Responsibilities


· Preparation of monthly sales reports to the Accountant.

· Tea Stock & Packing Materials Stock Maintaining by system.

· Supervising the year end Stock Count.

· Preparing of Tax Schedules (G.S.T / V.A.T / B.T.T) for Dept. for Inland Revenue.

· Software Used- Acc Pack.
· Educational Qualifications:
· Qualified GCE O/L Examination with one Distinction, Five Credits & Two Simple pass in 1996

· Qualified GCE A/L Examination with Four Simple Passes in 2000
· Computer Literacy


· Extensive Experience in working on personal Computers; Proficient in Microsoft office Applications, highly competent in Microsoft office products.
· Personal Data
Visa Status
: 
Visit Visa

Date of Birth
: 
25 January 1981

Nationality
: 
Sri Lankan
Marital Status
: 
Married

I do hereby declare that the above particulars given are true and accurate to the best of my knowledge.
