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Career objectives
To gain an accountant position for your company

To Pursue a growth oriented career where I can prove my ability and talent in the administrative and technical to reach the success with complete dedication and hard work. I take a pride in my work.
Education Qualification
·  Master of Business Administration  from OSMANIA UNIVERSITY - HYDERABAD, completed in the year 2012.
· Bachelor of Commerce from OSMANIA UNIVERSITY - HYDERABAD, completed in the year 2009.

· Intermediate is from IZASTW Junior College completed in the year 2005.

· SSC is from Leading High School in the year 2003.
Work Experience :-   Worked as an Accountact cum admin for three years in an different organizations.
1) Company : Maitha Fashions
Designation : Assistant Accountant
Period: “October 2014 to Till Now.
Location: Al Nahda-1 Dubai (U.A.E).
2) Company  :  Archean Marbles & Tiles (P) LTD.

      Designation :  Assistant Accountant.
      Period:“April 2012 to September 2014”.
      Country : Hyderabad (INDIA).
Job Responsibilities : 
· Checking sales report both PACT ERP & POS System.
· Passing cash and credit entries.
· Entering purchase & sales invoices.
· Handling Petty cash.

· Preparing and monitoring monthly positions of debtors/creditors.
· Physical verification of inventories and reconciliation with stock records.                                                                                            
· Monitoring payable & Receivable review and finalize monthly collection reports.
Technical Skills:-
· Ms Office.
· Accounting Packages (Tally Erp 9.0, Peach Tree & Focus).
· Computer Hardware (Formatting, Assembling & Trouble Shooting).
· Typing Speed “50” wpm.

· Advance Diploma in Ms Excel.

Strength:

Positive Approach.
Hard worker.

Self Confidence.




Personal Profile

Age


:
28 Years

Languages known
:
English, Urdu, Hindi & (Arabic can read & write little.)

Nationality

:
Indian







