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JOB CATEGORY
Finance & Accounts

LOCATION
Dubai

EXPERIENCE
4 YEARS

EDUCATION
Bachelor's Degree, Master’s Degree, Certification/Professional qualification

KEYWORDS
B.Com, MS Office, Excel, Proficient in English

Objective                                                                                                                                                                            

To be associated with a reputed organization where I can utilize my  experience and contribute to the growth of the organization on a mutually rewarding basis
Major Strengths

(  Excellent analytical, quick learning and problem solving skills with a desire to work in a team                                  oriented environment                                                                                                     
(  Have good knowledge in using MS office, Tally ERP 9, MS Excel
(  Have good presentation, written and oral communication skills and good problem solving                      skills                                          
(  Have good team spirit, goal oriented and high interpersonal skills
Management Training:
• Conducted a project on Financial Analyses in current assets managementin kirloskarelectronic company Hyderabad (2011) which was helpful in enhancing knowledge regarding the current assets of kirloskar electronic company and risk associated with it and studying the process of financial analyses
Education

(  Master of Business Administration (MBA) FINANCE & MARKETING form Hyderabad                 
     presidency PG college , India                                                 
(  Bachelor of Commerce (B.com) . •  Anwar ululoom Degree College Hyderabad Osmania University
Experience:
Current Employer:
Designlab Events LLC

DIFC

Working as General Accountant  (From- Nov 2014 to till date) (Handling group company accounts)
Job Profile:
·  Recording all the financial transactions Accounts receivable & payable
· Handling bank books of group companies.
· Preparing cheques to Vendors & petty cash replenishments.
· Preparing & posting prepaid & accrual expenses every month.
· Entering Receipts & payments in Tally software
· Maintaining bank ledgers
· Book keeping – Substantiate the financial documents for auditing.
· Daily and Monthly bank reconciliation
· Ageing report preparation for Sundry creditors
· Reconciliation with inter companies & suppliers
· Preparing cash flow / fund flow statement
· Preparing Trading & Profit & Loss Account
· Preparing Balance sheet
· MIS preparation  etc.,
Experience:
Previous Experience:

Asiana five star property
Working as Accountant  (From- Jan 2014 to Oct 2014) (Handling group company accounts)
Job Profile:
· Recording all the financial transactions Accounts receivable & payable
· Handling bank books of group companies.
· Preparing cheques to Vendors & petty cash replenishments.
· Preparing & posting prepaid & accrual expenses every month.
· Entering Receipts & payments in Tally software
· Maintaining bank ledgers
· Book keeping – Substantiate the financial documents for auditing.
· Daily and Monthly bank reconciliation
· Ageing report preparation for Sundry creditors
· Reconciliation with inter companies & suppliers
· Preparing Trading & Profit & Loss Account
Previous Experience:
· ALPHA CONSULTANCY
Working as Accountant  (From Sept -2011 to Oct- 2013)
Job Profile:
· Maintaining bank ledger
· Petty cash – payments & sending the statements.
· MIS preparation to Head office.
· Time office & Payroll processing work
· Salary slip preparation
· Co-ordinating accounts payable with Head office.
· Admin work related to Vehicle arrangement.
Languages known

· English

· Urdu

· Hindi

Personal Information :

· Date of Birth         :    14-07-1984

· Sex                        :    Male

· Nationality            :    Indian

· Marital Status        :   Single




