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ACCOUNTING AND FINANCE PROFESSIONAL 
Achievement-driven and High Performance professional with excellent in all phases of accounting; finance, deadlines and high pressure situations 


Location Preference:  Abu Dhabi / Dubai
PROFILE SUMMARY
· A dynamic professional with nearly 13 years of rich experience from Multi-national Companies in:
Accounts Payable / Receivable
Cross-Functional Coordination
Financial Analysis & Reporting 

Auditing Operations
Treasury

Internal Financial Control 
Invoices & Expense Reports
Cost Control

Monthly Account Reconciliations
· Vast experience in managing Accounts Payable/ Receivable and adhering to standards; supervising Accounts Payable (AP) clerks; managing vendor relations; making sure the timely, accurate processing of invoices, expense reports, debit /credit memos and payment transactions in Oil & Gas Industry
· Proven track record of assisting the Finance Controller in the preparation of accounts, monthly forecasts, cost control, reports and strategic plans

· Outstanding in managing day-to-day accounts related activities in co-ordination with internal/ external departments for smooth financial operations with converting business of various organizations and improving their performance
· Abilities in preparing and forwarding fortnightly/monthly reports and analysis to key senior managers in the business
· Expertise in maintaining general ledger accounts by creating journal entries; reconciling accounts receivable; preparing monthly accruals/entries; analysing & reconciling accounts payable ledgers; preparing fixed asset depreciation and accruals 

· Possess sound knowledge in softwares Lawson and Oracle and report using Cognos/Oracle
· A keen communicator with honed interpersonal, problem solving and analytical abilities 

CORE COMPETENCIES
· Undertaking the smooth running of the Accounts Payable Department; supervising the month-end closing process and reconciliation of ledgers
· Matching of invoices, debit/credit notes, delivery notes, purchase orders, goods receipt notes, vouchers and other related documents before creating any accounting entries
· Planning and executing monthly / quarterly / annual closure schedules; providing monthly financial statements; administered the monthly closing process 

· Completing month end closing activities & accrual basis of accounting
· Performing the Treasury function with responsibilities including long & short term funding, credit control, foreign exchange management, economic & industry comparisons, business MIS and reviews, strategic & annual planning
· Conducting the quarterly audit follow-up process to ensure adoption and implementing the audit recommendations by line management

ORGANISATIONAL EXPERIENCE
Schlumberger Middle East SA, Abu Dhabi as AP Accountant





Since Jun’ 11

· Administering the day-to-day processing of Accounts Payable (AP) transactions for ensuring that organizational finances were maintained in an effective, up-to-date and accurate manner

· Generating monthly report for payables and accruals, analysis for management accountant 

· the accounts payable business process outsource supervising MI-Swaco around 300 employees

· Performing Bank Reconciliations of Accounts Payables and Balance Sheet 

· Controlling expense claims, vendor invoices, petty-cash all process/pay/reconcile

· Completing all payable/treasury functions/bank correspondence/vehicle rahal cards
· Contributing for receivable/payable, cash book, office petty cash and reconciliations on monthly basis
· Preparing invoice of client also managing the cash & cheque received from the client

· Evaluating personal files & attendance sheet of employees

· Documenting and preparing MIS report and managing receipt, issue & closing inventory

· Conducting ledger scrutinizing, stock valuation, auditing, post sales invoice, clearing of incoming and down payment

· Posting of purchase invoices, advance receipt, clearing of outgoing and down payments

· Reconciling vendor statements, preparing client outstanding statements & following up payments & collections

Highlights:

· Received the Proficiency Award for program development in systems software program-FoxPro

· Attended District Level MV Bhaskaran memorial All Kerala copywriting contest, Jul, 2004
· Recognised with Cash Award for getting Oracle Updataion, learning Oracle AP 
· Appreciated by vendors for getting outstanding paid by communicating and following upon with them

· Acknowledged by managers and selected for the Outsourcing Project for various departments across UAE at global level

· Implemented a cost savings program for review of 200 vendor contracts which resulted in savings worth US$ 5 Million
· Participated in an Accounts Payable audit (year-year) in which external auditors identified US$ 100 Thousand of recoverable out of US$ 25 Million worth of payments
· Monitored all purchase and expense accruals that had aged more than 20 (number) days and ensured timely reversal of over accruals

PREVIOUS EXPERIENCE
MI Overseas Ltd., A Schlumberger Co. (MISWACO) as Accountant




Dec’09 – Aug’10

BispageDotCom, Kerala  as Accounts Executive






Sep’08 – Oct’09

Al Naboodah Cargo, Dubai as Accountant







Dec’05 – Aug’08

First Flight Couriers Ltd., Kerala as Accountant/EDP Supervisor




Jan’03 – Oct’05

Accountants Combine, Kerala  as Accounts Assistant






May’97 – Jun’98

IT SKILLS
Account-ERP


JD-Edwards, Oracle, Lotus Notes and SAP/WPS

Graphic



Adobe Photoshop, PageMaker, CorelDraw and Macromedia Flash

Others



MS Office Suite, FoxPro, AutoCAD and Dreamweaver
Accounting Packages      

Lawson, Peachtree, Sun Systems and Tally 
CERTIFICATIONS
· Data Processing [CCDP] from CMC Ltd., West Bengal
· Creative Designing - Newsoft Technologies, Kerala

· AutoCAD - CADD Centre, Kerala

· Project Program Design in FoxPro for shareholders (Alliance Granites and Developers Ltd.)

· System Administration and Stock Keeping Project (KR Restaurant & Bakers, Kerala) 

· Oracle (Database Management and Financial Solutions); Accounts Payable Business Process Outsource, Leader - MI Overseas ltd., Abu Dhabi

· Lawson - SAP software, GL and Cash book, SWPS inquiry, posting CB entries

· DFM - Document Flow Manager, Managing ERP software for vendor invoices, housing contracts, urgent and manual payments and document submission

· PHub - Professional hub for payments using ERP designed software
· Tally - IRS Computers, Kerala 

· Professional Accounting [CPA] - Newsoft Technologies 

ACADEMIC DETAILS
· M.Com. from Calicut University, Kerala in 1999
· B. Com. from Calicut University, Kerala in 1998


Date of Birth: 9th April 1973
Languages Known: English, Hindi, Bengali and Malayalam
Nationality: Indian

Visa Details: Transferable visa (Immediate Join)

Marital Status: Married

No. of Dependents: 4[image: image1.png]
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