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OBJECTIVE: To widen the essential knowledge and information I have learned which will help me to become competitive in my job.
EDUCATIONAL ATTAINTMENT:
TERTIARY:


 INFOTECH College of Arts and Sciences




Bachelor of Science in Information Technology
Delapaz, Pasig City.
2013-2015
VOCATIONAL:        INFOTECH College of Arts and Sciences
                                       Computer Science
Delapaz, Pasig City.
                                       2011-2013
SECONDARY:


BagongNayon II National high School




Antipolo City.
                                       2002-2006
PRIMARY:


BagongNayon II Elementary School




Antipolo City.
                                       1996-2002
ON THE JOB TRAINING
	SR. NO.
	COMPANY NAME
	POSITION
	SINCE

	1)
	Marikina. Central. Post Office. (Marikina City)
	Encoder
	February to May 2015

	2)
	Home development mutual fund Pag-ibig fund (Antipolo City)
	Encoder
	February to May 2013


OTHERS SKILLS AND KNOWLEDGE 
· Knowledgeable In Computer Operation Particularly Microsoft Word, Excel, Access, Visual Basic, PowerPoint Encoding and Accounting 
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· Software and hardware
· Using adobe suite, specifically Photoshop and publisher
STRENGTHS & SKILLS
· Strong communication & presentation skills.
· Fluent English speaking power.
· Relate & interface easily at both levels of Management.
· Strong analytical & leadership skills blended with exploratory nature.
· Team player, motivational speaker.
· Proven commitment to exceeding expectations.
· Strong intuitive thinking & good learner.
PERSONAL INFORMATION
Date of Birth: March 29th, 1989.                                  
Age: 26










Gender: Female
Height: 5’
Weight: 110 lbs
Civil Status: Married
Citizenship: Filipino
Religion: Roman Catholic
Language:English/Tagalog
I am a professional individual with energy and drive to achieve goals with commitment to see projects through to completion. My personal attitude has always been not just to meet expectations, but to excel beyond them with honesty, integrity and hard work. Additionally, I have an excellent track record as a team builder and developer with an inherent ability to communicate proficiently at all levels.I hereby certify that the above information are true and correct according to my knowledge and belief. 
