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RESUME

Visa Status:  Employment Free zone
Notice Period: One Month (Can Join Immediately if required), ready to relocate/travel
 PERSONAL PROFILE
 MBA with 4 years of experience in marketing, office administration and general operations in varied industries such as Banking, Educational Institution and Recruitment agencies. Looking for challenging role with growth opportunities into similar or new industry. Good administration, managerial and organisational skills and experience that can be applied to any HR/ Marketing/Office administration positions.
PROFESSIONAL EDUCATION
·  MBA(Finance/HR) Gautam Buddha Technical University (GBTU)   From Lucknow, India in 2009-2011
· BCA  Integral University(IU)  from Lucknow, India in 2006- 2009
· INTERMEDIATE  UP Board (PCB) from India in 2004-2006
· 10th Standard  SLC Board From Nepal in 2004
WORK EXPERIENCE
Company:  Himalayan Management Consultancy, FZE Ajman, (UAE)
Duration: Oct 2014 to Till Date
Position: Marketing Executive
Responsibilities: (1) To fix up appointment with prospective clients; maintain the good relationships with                       
                                              the company’s clients; regular phone contact; daily E-mail marketing 
                                         (2) To look after all office administration and general activities
                                         (3) Provide effective recruitment Solution

        Company: BANSAL INSTITUTE OF ENGINEERING AND TECHNOLOGY, Lucknow (India)
Duration: Dec 2012 to March 2013
Position: Marketing Executive
Responsibilities: To look after all marketing activities such as Brand Building, Public Relations & Admissions of Students and general office operations 
Company: HDFC Bank, Lucknow (India)
Duration: Sep 2011 to Oct 2012
Position: Sr. Sales Executive
Responsibilities: Maintain good relationships with the Corporate clients through regular Phone Contact, Emails or the personal contacts, cold calling,accurate feedbacks on the future buying products, keep the sales records and maintain the daily activity reports
SOFT SKILLS
 Outstanding Leadership, Team Building and Project Management skills 

 Knowledgeable in process enhancement tasks 

 Exceptional oral and written communication skills 

 Dedicated in reaching goals and finishing deadlines 

 Strong organizational and analytical skills

COMPUTER SKILLS 
MS Word, Excel, Power Point, Windows XP, Windows Vista, Windows 8, Windows 7, Windows 2000, Email, Internet
Languages: C, C++, Java, VB and HTML ETC
SUMMER TRAINING
TATA Motors Limited, Lucknow-India
 Project Topic “Export & Import policy”
Research Report “Review of Tax Code on Purchase Materials”   for the 2 month in 2010
INDUSTRIES OF INTEREST
· Banking  & Financial Institution

· FMCG,Distribution & Logistics
· Retail, Facility Management
· Automobiles , Airlines/Aviation
EXTRA CURRICULAR ACTIVITIES
· Obtained First Prize along with Certificate in Health Education & Population Quiz

· Playing volleyball, Jumbling, Short put, Listening to Music, Net Surfing, Exploring New Places, Swimming
PERSONAL DETAILS
DATE OF BIRTH


:   
01-Jan-1987

NATIONALITY                                :              NEPALI


LANGUAGE PROFICIENCY
:   
English, Hindi, Nepali

MARITAL STATUS

:   
Single
 DECLARATION: I hereby declare that all the above statement given by me is true as per my knowledge
SIGNATURE :  


                                                                          DATE:
