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OBJECTIVE
To be able to work for a company wherein I could provide organizational abilities in business areas, that will enable me to use my strong organizational skills, ability to work well with people, and give me the opportunity to apply my knowledge to meet the company’s goals.

PERSONAL SUMMARY

· A bright talented and hard working individual with a friendly personality and the ability work as a part of a team.
· Processing excellent communication skills and proven ability to ensure that all clients’ expectations are met during their experience.
· Currently looking for a suitable position with an ambitious and rewarding company that offers excellent opportunities for development and career progression.
· Courteous, excellent organisational skills and highly efficient with a unique understanding of the travel industry and the people who work in it. 
· An experienced travel agent who is able to make the best possible travel arrangements for a client’s destination, mode of transport and travel dates.
·  Highly motivated, target driven and with exceptional multi tasking skills along with an ability to produce tailor-make itineraries for travel to short or long haul destinations.
KEY SKILLS AND COMPETENCIES

· Strong travel coordination skills. 

· Experience of marketing local and worldwide travel destinations. 

· Able to develop relationships with suppliers to obtain cost effective prices.

EDUCATIONAL BACKGROUND

2006 – 2014



Computer Secretarial






Father SaturninoUrios University






San Francisco Street, Butuan City
2002 – 2006



Urios College High School






Father SaturninoUrios University






San Francisco Street, Butuan City






June 2002 – March 2006

1995 – 2002



Urios College Grade School






Father SaturninoUrios University






San Francisco Street, Butuan City

WORK EXPERIENCE

NCA Construction, Libertad, ButuanCity – Office Clerk
Watsons Personal Health Care, Gaisano, ButuanCity –Cashier/Sales Associate 

    (Oct.2012 – Apr. 2013)

Funtours Ticketing Services – Sales Reservation Agent (Jan 24, 2014 to March 31, 2015)

REFERENCES WILL BE SUPPLIED UPON REQUEST
