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	O B J E C T I V E



To work in a challenging environment where I can make use of my talents and prove my abilities for the growth of the company, and to enhance my career by way of working in a vibrant company, which paves the way for the same and to seek for a challenging position as an Accountant at a growth-oriented firm, which will allow me to both further utilize my skills and acquire new abilities. 
	S U M M A R Y   O F   E X P E R I E N C E 


            I have total 15 years of diversified experience, which are as follows
1.
Organization       
:
Dubai Lifestyle City, Dubai, U.A.E

  (Prestigious Mixed-use Community Project under development and part of ETA-ASCON Star Group of Companies, a USD 5 Billion Large Business Conglomerate)
 
Designation

:
Sr.Accounts Executive

Period
       

:
February 2007 to February 2015.

· Finalization of Management Accounts (Monthly Trial Balance, P&L and Balance Sheet)

· Co-ordinating and lisaoning with our Statutory Auditors-KPMG for the Finalization of the Annual Financial statements.
· Co-ordinating and lisaoning with External Auditor for RERA Audit. 

· Co-ordinating with our Internal Audit team.
· Cash flow management, Budgeting monitoring, Cash flow analysis, monthly reporting to management.
· Co-ordinating with bank in Escow account related matters.    

· Preparing Payment Drawdown from Escrow Account after QS certification  
· Periodical Preparation of MIS Reports.
· Preparing and verifying of staff documents for payroll process including vacation settlements, full and final settlement.

· Processing Payroll on a monthly basis.
· Maintaining Petty Cash.
· Co-ordination with the Project team for the purpose of getting Contractors bills.

· Verifying the Agreements-Consultant, Contractors 

· Coding Accounting Documents.

· Maintenance of Asset Accounting in SAP FI including Capital WIP

· Supervising Junior Staff and guiding & training  them for entry into SAP FI, Orbits

· Bank reconciliation & Inter Co. reconciliation.
· Verifying the Telephone bills monthly, making payment on time and ensuring all deduction take place   

 2.        Organization       
:
Star Metropolis Clinical Laboratory, Dubai, UAE
(Most Efficient, Quality and Cost effective referral Laboratory service provider in the Middle East Healthcare Market belonging to Star Health Care Group of ETA Ascon Star Group of Companies)
            Designation

:
Accounts Executive
       
Period
       

:
August 2006 to January 2007
· Monthly Invoice Generation   
                                                                                                      

· Follow up for Debtors Collection

· Periodical Preparation of MIS Reports including Reports on Sales/Discounts 
Doctors/Lab wise

· Preparation of Age wise analysis of Debtors

· Day to day Accounting activities  
· Finalization of Monthly P&L & Balance sheet

· Expenditure Variance Analysis

· Undertake Periodical  Stock count and stock verification.
     
3.        Organization       
:
Al Haseena Jewellers, Dubai, UAE
(Leading Chain of Jewellery Store in the UAE  Part of ETA Ascon Star Group of   Companies)

            Designation

:
Accountant /Administrative Assistant
       
Period
       

:
July 1999 to June 2006

· Reconciliation of Sales & Stock Statements from all Branches(Retail)
· Verification of Cash book & Updating from all Branches(Retail)
· Reconciliation of Credit Card Purchases from all Branches (Visa/Master/Amex)

· Follow up of Debtors and Outstanding Payments (Wholesale Trading)


· Preparation of Age wise analysis of Debtors & Creditors(Wholesale Trading)

· Update of Master records for Purchases & Sales reporting daily & Monthly Stock Position.

· Periodical Preparation of Trial Balance

· Co-ordination for Half-Yearly and Annual Audit

· Preparation of Staff documents for payroll

(No of working days, Incentives, deduction) 

Administrative:

· Banking Activities (Correspondence)

· Purchase & Control of Stationery and Consumables

· Purchase & Control of Customer compliments and Gift Items.

· Control of Rent Contracts for all branches

· Control of Assets such as Vehicles and Furniture

	E D U C A T I O N A L    Q U A L I F I C A T I O N 


· Bachelor of Commerce 
Year: 1994-1997
Bishop Heber College Bharathidasan University, Trichy 
· Diploma in Computer Science and Application
Year: 1998
Bishop Heber College Bharathidasan University, Trichy
	C O M P U T E R  F A M I L I A R I T Y


1. Well Versed in MS-OFFICE,

2. Active user of SAP-FI

3. Orbits-Oracle

4. Tally 
	P E R S O N A L   P R O F I L E


Date of Birth



: 03-11-1975
Sex




: Male

Languages Known


: English--Very Good – To Speak, to read and to write
                                                                        Hindi --Good--To Speak  





           
                                                 Tamil –Good—To Speak ,read and to write
Nationality



: Indian
Visa Status



: Visit visa

Marital Status



: Married

           Driving License                                  :Valid UAE Driving 
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