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CURRICULUM VITAE
239588@gulfjobseekers.com 
CAREER GOAL
Seeking a challenging career as Store keeper/Warehouse Assistant in a progressive environment where I could fully utilize my diverse skills in a professional office environment, which welcomes dedication, determination and motivation

PROFILE

· Hard working and enjoy taking up new challenges

· Professional with pleasant personality

· Excellent communication and people skills

· Willing to learn and accept responsibilities

· Disciplined and accurate

WORK EXPERINCES
Company:
AL SHAYA logistics. Dubai
Position:
Position: Store keeper cum Warehouse Assistant.
Duration:
Dec. 2012 – Jan 2015 .2 years
Job profile:

· Picking, Put away and dispatching of products in warehouse.

· Receiving goods as per bills, physical checking of quantity on the invoices and enter in computer. 

· Entering of stocks in Computer.

· Ensuring that a customer’s problem is brought to a satisfactory conclusion.

Company

Sun & Sky Travels & Tourism. Dubai
Position:                         Position: Customer Service Executive cum Cashier.
Duration:                        Jan 2011 -Nov 2012 .1 year
Job profile:
· Dealing with customer enquiries by telephone, email, letter or face to face.

· Handle customer inquiries, complaints, billing questions and payment extension/service requests.
· Developing customer service procedures, policies & standards. 
 Company:

M/s Nova Collections-Trissur
Position:                          Position:  Store keeper cum Accounts Assistant
Duration:                        Dec. 2010 – Jan 2011  . 1 year
Job profile:
· Informing store manager about stock level, inspection of expiry items.

· Effectively dealing with sales inquiry by phone, attending faxes and sorting mails, schedule appointment and meeting both business and personal.

· Ensuring that a customer’s problem is brought to a satisfactory conclusion.

EDUCATION


2011




Bachelor of Arts






University of Calicut 

Kerala, India.
2011 




Successfully completed G-Accountant (Computer        
Basics Windows & Tally from G-Tec Computer    Education on 21.10.2011.
2011




Successfully completed G-Operator (Windows, MS-

Office, Internet & E-Mail. from G-Tec Computer    Education on 07.12.2011.
COMPUTER SKILLS

· MS Windows

· Microsoft Word

· Microsoft Excel

· Microsoft Power Point
PERSONAL INFORMATION                         
Nationality


:
Indian
Date of Birth


:
05.09.1988
Declaration

                        I hereby declare that the above-mentioned information is correct up to my knowledge and bear the responsibility for the correctness of the above mentioned particulars
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