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EMPLOYMENT RECORD:

AHAM Corporation           




 January 6 2014 up to January 2015

Philippine

Payroll Specialist

Nature of Work

   Payroll Specialist

· Compute wages and deductions, and enter data into computers

· Compile employee time, production, and payroll data from time sheets and other records. 

· Review time sheets, work charts, wage computation, and other information in order in order to detect and reconcile payroll discrepancies.

· Verify attendance, hours worked, and pay adjustments, and post information onto designated records.
· Record employee information, such as exemptions, transfers, and resignations in order to maintain and update payroll records.

· Prepare payroll/pay slip for every pay period.

· Receives/monitors incoming/outgoing communications.

· Prepares JV for every prepared payroll.

Fly Ace Corporation                                             July 29, 2013 - December 2013

Philippines

Invoice Controller

People Serve Cooperative          June 13, 2011 - July 13 2013

Philippines

Payroll Staff / Accounting Staff

Lewison Pharmaceutical Corp.  October 2009 - March 2010

Philippines

Medical Representative

3k’s Manpower Services   May 6 2008 - May 8 2009

Philippines

HR Recruitment

OBJECTIVE:

To obtain a position that will enable me to use and enhance my communication and organizational skills, educational background and ability to work well with people.

SKILLS 

Can operate various computer presentation tools, such as; MS Office, Power Point, Excel and Data Management.

QUALIFICATIONS 

Developed interpersonal skills, team worker, able to work under pressure, hardworking, fast learner, and can interact with different kinds of people, knowledgeable of effective customer service, excellent health. 

EDUCATIONAL ATTAINMENT
Tertiary: La Consolacion-College (Caloocan City-Philipines)                   


2004-2009

 Course: Bachelor of Science in Nursing

 Graduated

Secondary: Saint Andrew School (Caloocan City-Philippines)                


 2000-2004

Elementary: Saint Andrew School (Caloocan City-Philippines)                


1994-2000

PERSONAL INFORMATION:

Birth Date: May, 26, 1988

Place of Birth: Manila City 

Age: 27 years old

Religion: Born Again Christian

Gender: Female

Status: Single
