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Born: 04th February 1989




Passport No: ES1849261


Religions: Islam

Marital Status: Single



Sex: Male
Province: Punjab
Nationality: Pakistani
OBJECTIVES:

As a self-motivated and highly organized individual my focus is always to see each project work I undertake to an expected end. I am seeking for a challenging career in field of Accounting, Finance and Auditing in an organization where I can use my capabilities and professional competences and gaining experience and education that would help me to strive towards proficiency and excellence. I look forward to make a positive impact in your organization.
EMPLOYMENT HISTORY: (4-YEAR)
ACCOUNTANT

at DARWISH HASSAN TRADING EST

Al-Qusais, Dubai, UAE
November 2012 to November 2014
JOB DESCRIPTION:
· Prepare sales invoices and quotations to customers.
· Prepare purchase invoice and purchase order to suppliers.
· To maintain purchase and sales account on both wholesale and retail basis.
· To maintain accounts receivable and payable on periodic basis.
· Check the warehouse stock account regularly.
· To maintain company expanses and bank accounts.
· Collected payment by cash, cheques, or automatic debits to bank accounts.
· Finalization of accounts on daily, monthly and yearly basis.
· Responsible for maintaining a good relationship with the customers.
· Communicating with customers through verbal and phone call.
· Worked as a part of a team with honesty and reliability.
ACCOUNTS OFFICER

at CQ (COTTON QUALITY) INTERNATIONAL

Bahawalpur, Punjab, Pakistan
October 2010 to September 2012
JOB DESCRIPTION:
· Prepare and check Purchase invoices to Suppliers.
· Prepare and check Sales invoices to Customers.
· Supplier and Customer reconciliations on periodic basis.

· Preparing and posting of journal and payment vouchers and invoices.

· Maintaining accounts receivable and payable.
· Collected payment by cash, cheque, vouchers, or automatic debits.
· Checks the accuracy of cheque, vouchers and accounting entries.
· Monitoring customer account details for non payments, delayed payments and other irregularities.
· Resolved customer complaints.
· Prepares financial statements and related schedules.

· Prepares year-end accruals and adjusting entries.

· Worked as a part of a team with honesty and reliability.
· Responsible for maintaining a good relationship with the customers.
· Communicating with customers through phone and email.
· Finalization of accounts on daily, monthly and yearly basis.
INTERNEE

at BANK ALFALAH LIMITED
Bahawalpur, Punjab Pakistan
27 July 2010 to 09 September 2010
JOB DESCRIPTION:

Worked in Bank Alfalah as Internee and provide a service in different departments of general banking includes New Accounts Opening, Deposits, Finance, and Customer Services.
EDUCATION:

· Master in Commerce (M.Com) Finance in August 2010 from The Islamia University of Bahawalpur, Punjab, Pakistan.
· Bachelor in Commerce (B.Com) in November 2008 from Bahauddin Zakariya University Multan, Punjab, Pakistan.

· Faculty of Sciences (FSC) in August 2006 from Rashid Minhas Higher Secondary School Alipur, Punjab, Pakistan.

· Matriculation (Sciences) in July 2004 from Rashid Minhas Higher Secondary School Alipur, Punjab, Pakistan.
COMPUTER SKILLS:

· Employed on Windows 98, 2000 and XP operating systems and Net Applications.
· Expertise in Microsoft Office (Ms Word, Ms Excel, Power Point and Ms Access).
· Expertise in Peachtree Complete Accounting 2010.
· Worked on Oracle Java Complete Accounting Software.
INTERPERSONAL SKILLS:

· Having adaptable attitude to work in groups as an excellent team player.

· Having efficient time management skills.

· Having effective communication skills.

· Having an attitude to accept difficult tasks as challenge.
DRIVING LICENSE:
Applied in Dubai Driving Center (DDC) Dubai, United Arab Emirates.
LANGUAGES:
· English
· Arabic 
· Urdu/Hindi[image: image2.jpg]



