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	Objectives


To achieve professional excellence and obtain a position where my talents are used to their maximum.
	Education


· MBA in Finance from Muhammad Ali Jinnah University, Karachi. Pakistan.

· [2006]

· Post Graduate Diploma in Economics and Finance from University of Karachi, Karachi. Pakistan.

· [2004]

· Bachelor of Arts from University of Karachi, Karachi. Pakistan.

· [2002]

	Professional Experience

Chief Cashier  – Sialkot Branch

M/S BankIslami Pakistan Ltd. (Formerly KASB Bank Ltd)
Feb 2014 to Date
Responsibilities
1. Handling all general banking transactions in cash, cheques, transfer and Foreign remittances.

2. One of key custodian of Vault.

3. Receive and respond to customer service account inquiries on account balances, transaction

      details, statements and fees and charges.

4. Promote bank products and services.

5. Scanning Documents / Voucher, daily and Miscellaneous Forms, submitted in Branch. 

6. Identify customer needs & Refer customers to appropriate banking services and representatives.

7. Assist in system transaction relating to opening new accounts or closing accounts.

8. Coordinate with Internal Controls Unit, Audit and compliance regarding queries or objections.
9. Scanning Documents / Voucher, daily and Miscellaneous Forms, submitted in Branch.
Customer Services Officer – Jhelum Branch

M/S BankIslami Pakistan Ltd. (Formerly KASB Bank Ltd)
Jul 2013 to Feb 2014 
Responsibilities
1. Handling all general banking transactions in cash, cheques, transfer and Foreign remittances.

2. Receive and respond to customer service account inquiries on account balances, transaction

      details, statements and fees and charges.

3. Promote bank products and services.

4. Identify customer needs & Refer customers to appropriate banking services and representatives.

5. Assist in transaction relating to opening new accounts or closing accounts.

6. Coordinate with Internal Controls Unit, Audit and compliance regarding queries or objections.

7. Scanning Documents / Voucher, daily and Miscellaneous Forms, submitted in Branch. 

Finance Officer – Central Finance Division

M/S BankIslami Pakistan Ltd. (Formerly KASB Bank Ltd)
July 2012 to July 2013



Responsibilities
1. Process payments to vendors and various disbursements like collection/other commissions/petty cash, final settlements and SBP payments.

2. Check Invoices and support, approval, as per amount / type of payment. 

3. Prepare bulk payments sheet, by putting expenses account and code as per respective payment and cost  center, and Allocate cost according to respective departments and segment.   

4. Upload Bulk payment sheet into system and forward sheet to Admin department for pay order preparation and hand over to vendor/respective party. 

	Finance Officer – Consumer Finance

M/S BankIslami Pakistan Ltd. (Formerly KASB Bank Ltd)
	July 2007 to July 2012


Responsibilities
1. Arrange payments to legal consultants as per requirement and instructions of SAMD (Special Asset Management Div), also ensure proper documentation / support are provided and payments are according to approved fee schedule. 

2. Allocate cost according to respective departments and segment.   

3. Prepare reconciliation of legal payments.

4. Utility bills payment of country-wide Offices, and cost allocation according to segments and products.

5. Third party vendors’ payments from all offices, and cost allocation as per segment / product.

6. Prepare details of miscellaneous offices and employees, to assist Administration department in determining respective percentage of cost of miscellaneous expenses to be allocated to a particular segment or product according to headcount and area allocated to that segment.

7. Coordinate with Administration department regarding changes in cost allocation percentage of different segments. 

8. Facilitate in reimbursement of Consumer Offices petty cash, country wide.
9. Arrange & reconcile miscellaneous Insurance payment.

10. Monthly review of expenses, and reversal of those expenses that are not relevant to particular department or charged to wrong segment/product.

11. Prepare Sales Commission, of House / Personal / Revolving Credit Facility / Education Consumer Loans.

12. Prepare monthly accrual of interest receivable. 

	Admin / Accounts Officer

M/S Gaziani Engineering Co. Karachi. Pakistan.
	Mar 2004 to June 2007


Responsibilities
1. Prepare and keep record of Bills/Invoices. 

2. Prepare report of monthly stock position.

3. Maintain record of Sales and Stock book.

4. Prepare Attendance Record and Payroll of workers.

	Accounts Assistant

M/S Shaheen Air International. Karachi. Pakistan.
	Mar 2000 to Nov 2001


Responsibilities
1. Checking and reconciling Air ticket Sales, through Travel Agents.

2. Posting Sales and Audit Coupons, in Oracle Based 'Airline Revenue Accounting System'.

3. Handling and Assisting Sales agents in Ticket Refund Cases.

	Particulars▼


Date of Birth:    26 Sept 1975

Marital Status:  Married  

