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Objective


Having desperate instinct to excel in the field of Accountancy and having passion towards perfection in whatever the job performed. 

Work Experience:
	
	

	Designation               :  Assistant Account  ( 2014 to till date)

Company                    : ETA M & E Group & Power Project, Dubai

Work Profile:      

· Day by reconciliation of cash account.

· Weekly basis Physically cash verification and report to Accounts Manager & Financial controller
· Weekly basis suspense Ageing and report to Accounts Manager & Financial controller

· Handled the responsibility of Entering & reconciling general ledger accounts.

· Performed accounts payables as well as receivables functions.

· Verified and Submitting monthly collection report to the Management.

· Reconciling bank & cash account on daily basis.

· Reconciling the Vendor Accounts & Submitting the reports.

· Reconciling Inter division books every month.
· Verified and finalised of Scrap disposal

· Verification of Employee leave & final settlement.



	
	

	Designation   :  Audit Assistant (2008 to 2013)
Company        : ETA ASCON & STAR Group, Dubai
Work Profile:
I) Physical Cash Verification:
· Cash verification for ((M & E, Power project, Anta Group, Al Haseena Jewellers, STAR Metro (Land mark group Hotel) CARS, Western Auto and Giordano).

· Conducting surprise visit to all the division to ensure physical cash balance is in line with book balance, if not, it is highlighted to the Management.

· Ensure that the daily cash collections are deposited to the bank next working day, and exception noted and highlighted to Management.

· Ensure that the suspense is given with proper approval and accounted for without much time delay, and do surprise checks. 

· To ensure adequate insurance coverage cash held in safe.

II) Stock Verification

· Stock verification for (M & E, Power project, Anta Group, Al Haseena Jewellers, CARS, Western Auto and Giordano).
· Ensure book stock report form system.
· Verification of stock insurance.
· Verification of safety aspects in Stores & Warehouse.
III) Cash  & Bank Payment verification 

· Cash and bank payment verification for (M & E, Power project, Anta Group, Al Haseena Jewellers, STAR Metro (Land mark group Hotel) CARS, Western Auto and Giordano).

· To ensure every cash & bank payment through proper approval 
· Ensure proper supporting documents or not

· If collections of cash properly deposited to Bank or not

IV) Bank & Inter company  Reconciliation, Payment verification 

Designation     : Accountant , ST Courier, Madurai   - (Sept 2007 to Feb 2008)

Work Profile    :Accounting Cash & Bank transactions, Updating books of accounts, Preparation of BRS, Petty cash maintenance


	Designation     :Accountant, National paper Products, Virudhunagar–  (Jan 2004 to Dec 2006)

Work Profile    : Accounting Cash & Bank transactions, Preparation of BRS, Petty cash maintenance
Designation     :Audit Assistant under Mr. B.Ravindran, FCA, Thirumangalam  (July 2000 to Jan 2004)
Work Profile    : Internal Audit




Technical and Non- Technical Skills

	Computer Skills
	

	Working knowledge in MS Office, Tally, Orbits, Etravel and SAP


	Non- Technical Skills

	Languages Known     : Tamil, English& Manage Hindi



Educational Qualification:

	Course
	Board/University
	Subjects
	Year of Passing
	% Of Marks

	+ 2
	State Education Board, Tamil Nadu
	Commerce
	1997
	70

	B.Com
	VHNSN College

(M.K. University)
	Commerce
	2000
	51


DECLARATION

I hereby certify that whatever the information furnished above are true and correct to the best of my Knowledge.  If I will be given an opportunity to server under any circumstances, I assure that I will excel with outstanding performance.  

