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Objective: Looking for a senior position in the field of Sales, Administration, and Accounts where I can use my skills and knowledge to improve the performance of the company and contribute to that as part of an effective and professionally managed team.
Work Experience 

:
May 2010   till November 2014
Name of the Organization    
:         New System Engineering LLC

                                                                     P.O. Box 7846, Dubai. UAE

Position                                 
:         Chief  Accountant                                         

Job Profile:

· As Chief Accountant I directly report to the Managing Director.
· Preparation of monthly financial statements, cash-flow statements, and preparation of Yearly Financial statements liaise with auditors for timely audit of accounts.
· Accounts Payable – Reconciliation of supplier accounts and vendor payments.
· Inventory Management and control, organize and supervise adhoc and year- end inventory count.
· Accounts Receivable – Monitoring of Client relationship, follow-up with customers for payments.

· Analysis and Comparison of the Actual Achievements to Budget Projections, Preparation of MIS reports for the Management.
· Supervision and over checking of the purchase functions. 
Work Experience 

:
March 2007   to 20th May 2010
Name of the Organization    
:         ROOF CARE CO LLC
                                                                 (An Application DIVISION OF HENKEL POLYBIT INDUSTRIES LTD, Leading manufacturer of water proofing materials and construction Chemicals in UAE)
Position                                 
:        Accountant                                               

Job Profile:
· As a senior sales accountant I directly report to the General Manager.
· Preparation of monthly financial statements, cash-flow statements,
· Monitoring of sales and collection target of a sales team consisting of six salesmen, 
· Accounts Payable – Reconciliation of supplier accounts and vendor payments.
· Inventory Management and control. 
· In addition to the accounting responsibilities, supervision and over checking of the purchase functions, monitoring of Client relationship, follow-up with customers for payment etc.
From   March 1993   to January 2007
Name of the Organization     :          M/s Jainex Ltd. Mumbai.
 (A reputed Multi-million marketing Company with ISO certification)

Position                                   :        Assistant Finance Manager                                               
Job Profile:
· Overseeing the functioning of the accounting department and maintaining constant communication with management on a day-to-day basis on the   Sales target achievements and financial status.

· Preparation of product wise Annual Sales Budgets for each sales executive, preparation of Monthly Income and Cash Flow statements. Conduct periodic meeting of sales persons and review the sales performance and monitor targets. Work out the bonus schemes of sales persons. 
· Preparation of Estimates for Capital Expenditure, Analysis and Comparison of the Actual Achievements to Budget Projections, Preparation of MIS reports for the Management etc
· Accounts receivables. Timely collection with specific follows up of major debtors.
· Monitoring of daily fund positions and preparation of monthly Bank, Insurance and Major Customer Reconciliation. 
· Preparation of Cash Flow Reports and   Annual Financial Reports, including income statements, balance sheets, reports to management and preparation of MIS report.
· Liaise and coordinate in Tax return submission and Letter of Credit
· Assist the Branch manager in the management of the business with special focus on identifying prospective customers and increase market share.

Academic Qualifications:
· Master of Commerce (M.Com), Kerala University, Kerala India.

· Bachelor of Commerce (B.Com), Kerala University, Kerala India

 Additional Professional Skills Qualifications:
 Certified SAP ERP ACCOUNTANT

 Working experience for 27 years in fully computerized Accounting (ERP SOLUTION, Visual Trio, Tally, Pech Tree and M.S. Office)
Personal Details:
Nationality      
: 
Indian

Date of birth
:
20 July 1963

Marital status
:
Married

Sex
:
Male

Religion
:
Hindu

Languages known
         :
English, Hindi, Tamil, Malayalam, and Sanskrit.
Visa Status                    : Transferable visit visa



Extra Curricular Activities

:  Yoga instructor, Cricket, Social Work 
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