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Objective


To provide efficient and effective professional skills which can further aid in ensuring service excellence to your highly venerated institution.

Profile
Age: 27 years old

Marital Status: Single
Country of Origin: Philippines

Visa Status: Tourist Visa

Skills
· Fluent in both spoken and written English
· Has background in MS Office Application

· Trained in Cambridge-based English grammar

· Has a decent marketing skills

· Good multi-tasking skills

Education
2004-2008:  Finished a Bachelors Degree in Nursing at St. Paul University Dumaguete 
Experience
Marketing Representative

- 2 years of experience as a Marketing Representative for IELTS (International English Language Testing System)  Packages at Atheneum English Advancement and Review Center - Dumaguete Branch (June 30, 2013 - June 30, 2015)
Job Description

· Promotes sales from existing and prospective customers through a relationship-based approach.

· Demonstrates products and services to existing/potential customers.

· Assists clients in selecting those best suited to their needs.

Branch Administrator

- A year and a half service as a Branch Administrator at Atheneum English Advancement and Review Center (January 1, 2013 - June 30, 2015)

Job Description

· Responsible for creating and maintaining all required reports for the department. 

· Ensures that all daily, weekly, monthly reports assigned are generated and distributed as applicable. 

·  Performs other duties or assignments as requested. 

Test Preparation Instructor

- 3 years and 8 months experience as an IELTS (International English Language Testing System) Tests Preparation Instructor (October 5, 2011 - June 30, 2015)

Job Description

· Conducts IELTS-related lectures.

· Provide coaching of weak areas for students.

· Apply the principle for IELTS reading, listening, writing and speaking skills.

Teacher

- 2 years work as a teacher for International students, e.g. South Koreans and Indonesians (June 2009 - August 2011)

Job Description

· Review basic English grammar for students

· Reinforce lessons given during classes

· Provide tutorial for international students

Volunteer Nurse

- 6 months volunteered work as a Registered Nurse at Negros Oriental Provincial Hospital (September 2008 - March 2009)

Job Description

· Negros Oriental Provincial Hospital, Lower Annex-Medicine Department, Dumaguete City

· Carries out doctor's order, administers medicine, and performs nursing care

