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JOB TITTLE              STORE KEEPER
OJECTIVE
To be able to work and be a part of your prestigious company that would further

enhance the knowledge and the discipline built in me and would give me an opportunity to learn and handle new tasks.

SKILLS

● Good/effective communication skills.

● Customer service orientation – 

● stress tolerance, patience and integrity.

● knowledge in Computer, excel, word, internet, publisher

● Fluent in English and French languages

Communication
• Excellent verbal and written communication skills
• Fluent in English and English.
RELEVANT EXPERIENCE

Chi and Sons Enterprise, Kumba – Cameroon    2008 – 2012
STORE KEEPER
• Takes care of the company’s Stationary stock
• Raising the purchase request of out of stock goods

• Coordinates externally with the buyers and internally with the Central Store’s

• Maintaining stock in the store.

• Clarify product availabilities and delivery time of orders

• Follow up and assists orders if delayed

• Receiving the items and checking the quantity on delivery

• Delivering the required goods on time.

• Store supplies and equipment in storerooms

• Inventories supplies and equipment at end of each voyage

• Receives, Stores, and issue supplies and equipment and complies records of supply transactions    

   aboard ship.

.EDUCATION BACKGROUND
● Certified International Supply Chain Professional from IPSCMI-USA

● Firefighting and fire prevention (FFFP), Personal safety Certificates in Regional maritime university(RMU) Accra-Ghana, 

.● Advance Level Certificate 
ARKAN SECURITY  GROUP -    Security Officer                                              2012-2014

· Patrol industrial and commercial premises to prevent and detect signs of intrusion and ensure security of doors, windows, and gates.

· Answer alarms and investigate disturbances

· Monitor entrance and departure of employees, visitors, and other persons to guard against theft and maintain security of premises.

· Write reports of daily activities and irregularities, such as equipment or property damage, theft, presence of unauthorized persons, or unusual occurrences.. 

· Clean, maintain, and repair the hull, decks, superstructure, cargo gear, and smoke stack

· Call police or fire departments in cases of emergency, such as fire or presence of unauthorized persons.

· Circulate among visitors, patrons, and employees to preserve order and protect property.
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