Moiz
Moiz.240154@2freemail.com 
Brief:   Over  31/2  years  of  diversified  professional  experience  in  Audit  &  Assurance

  Services in manufacturing and service industry and other sectors as team leader
Education: 
Chartered Accountant







    Nov. 2014
Institute of Chartered Accountants of India.
Bachelor of Commerce





    June 2005 to March 2008

K. J. Somaiya College of Arts and Commerce.





Experience:

· Audit Executive at G. M. Kapadia & Co., Chartered Accountants.     March 2015 and present
· Process review and verified various ROC Compliances, direct and indirect tax laws and  other Statutory Compliance.

· Review of Loan Proposals and Agreements. Checking of interest calculation and recognition of NPA as per RBI Norms. 
· Done Audit of Medical College, Hospital etc. under Indian trust Act.

· Perform Statutory Audit and Preparation of Final Accounts as per Companies Act 2013.
· Certifying Sales Qty., Cost and other Expenses for the purpose of Subsidy and Under Recovery Claim.
· Under Audit of Export House verified Bill of Lading, Shipping Bills, TT Remittances, Foreign Exchange Gain/Loss and Recording of DEPB entitlement.
· Internship at N. B. Parekh & Associates, Chartered Accountants.                   Jan. 2011 to Feb. 2014
· Vouching and Verification of Balance Sheet and Profit & Loss item with reference to supporting documents.
· Managed VAT Audit, Tax Audits & Drafting Tax Audit report – Form CA, Form 3CB & Form 3CD U/S 44AB of Income Tax Act, 1961. Drafting audit report along with compliance of CARO
· Preparation of various submissions and other letter for assessment under tax laws.

· Filing of income tax return, service tax returns and various other online forms at ROC.
· Maintenance of complete books of Accounts and scrutiny of Ledgers along with compliance of Accounting Standards.

· Internship at  E. A. Patil & Associates, Chartered Accountants.                        Feb 2010 to Dec 2010
· As a new trainee worked as a team member for tax audits, preparation of Final Accounts and filing of Income tax returns.

· Vouching and Verification of Balance sheet and Profit & Loss items with reference to supporting documents.
· Filing of income tax return.
· Preparation of Final Accounts and drafting Audit report  of Trust and Co-operative Societies.
Clientele:
· HPCL, NABARD, Prism Cements Ltd, Fancy Fittings Ltd, BP Ergo Ltd, Tivoli Construction Ltd, Synochem, BIZOS Software Pvt Ltd, PRMAN Reinsurance Brokers Pvt Ltd, DL Tanumal Pvt Ltd, Overseas Exports, etc.
Technology Skills:

· Working Knowledge in Microsoft Excel, Word and Power Point.
