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Career Objective:
                    Having 5years of experience to pursue a quality career with growing responsibility and driven budding professional focused on excellence in the area of financial accounting & taxation. I am looking for a position which encourages me to give best of my abilities and to work effectively for improving the efficiency by achieving organization goals successfully and for a professional growth.

Academic Qualification:
· Passed Bachelor of Commerce from Anwar-ul-loom Degree College under OU in 2010.

· Passed Intermediate from St. Mary’s junior college under OU University in 2007.

Experience:
· Worked at Sanabil Enterprises as an Accountant - 2010-2013.
· Worked at Divya Tax Consultants as an Accountant - 2013-2015.

Responsibilities:
· Maintaining accounts and control on general ledger.
· Prepare journal entries.

· Reconcile general ledger subsidiary accounts.

· Maintaining accounts every day. 
· Maintaining the purchase and sales ledger, ensuring invoices are accurately recorded.
· Review accounts payable, accounts Receivable including invoices, contracts vouchers for accuracy.

· Perform cash management duties, including wire transfers/check requests, deposit review, draws, reconciliation, monitoring cash accounts receivable balances.

· Maintain assigned payroll records; compiling monthly or quarterly reports.

· Financial position for all internal external clients.
· Balance monthly reports on assigned accounts for the general ledger on expenditure appropriations, revenue allocations, receivables, payables inventory.

· Prepare monthly, quarterly & annual financial statements for assigned accounts.

· Financial position for all internal external clients.

· TDS deductions, quarterly filing of returns etc.
· Having good knowledge on Service tax, VAT, ESI &PF.

· Coordinate activities with internal /external auditors; releasing of the appropriate records information.

· Having good knowledge on Statutory Audit. 
· Assistance by providing the accurate information to CA.

      Accounting Software: 

· Focus

· Wings

· Tally ERP9
· Pact 
· Peachtree
Computer Skills:

MS Office (Word, Excel & Power Point) & Internet Surfing

      Designing Software: 

· Photoshop

· Illustrator 

· Coral Draw 

      Personal Details:
Nationality                 : Indian       

Date of Birth              : 04-05-1987

Visa Status                : Visit Visa

Languages Known       :    English, Hindi and Urdu.
