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Work Experience
· Worked as a Senior Executive in Clinical Data Management department for a Clinical Research Organisation called SIRO Clinpharm Pvt. Ltd.                  (Jul’2010 - Oct’2014)     
      Key responsibilities included the following:
· Project Management- Co-ordinating with the sponsor and business development team regarding project finances and timelines, discussing proposals, co-ordinating with the CRA’s and site staff to pace up the onsite activities. Getting in house work done by the project team.

· Designing Case report forms, CRF completion guidelines, Data Management plan, Data Validation plan and Self-evident correction plan.

· Performing Procedure testing for edits written in the Data Validation plan.

· Reviewing electronic discrepancies generated post data entry and batch validation.

· Performing Manual review of data listings using SQL codes and Microsoft excel functions like Vlookup and others.
· Performing Listing review.

· Performing Coding activity using MedDRA and WHODDrug dictionary.

· Collating Protocol deviation log.

· Contributing towards creation of Standard operating procedures (SOP) of the department.

· Also worked as a Training Co-ordinator for the Clinical Data Management team.

      Key responsibilities included the following:
· Creating Annual training calendar for the team.
· Co-ordinating with Quality assurance and HR departments and creating Standard Training plan record for the new joiners.

· Scheduling trainings for the team.

· Conducting assessments and maintaining training logs and the departmental training file.

· Performing regular quality check of training files.
· Done Free lancing work for 1 month for the Marketing team of QS International Ltd (Organisers of MBA and Post graduate Educational Events) regarding a survey of Recruitement trends in various organisations.                                     (Jun’2010- Jul’2010)
Training

· As a part of MSc-II syllabus Completed a 3-month Observership at Tata Memorial Hospital in the Departments of Microbiology, Histopathology, Transfusion Medicine, Hematology and Cytogenetics.
· Completed a two day Observership at the Advanced Centre for Treatment, Research and Education in Cancer (ACTREC) in the Molecular Pathology lab.
Achievements

· Passed the Elementary and Intermediate exam with a ‘C’ grade.
Research and Skills

· Third Year Environmental Science Project selected for Conference at Kolkata and published in “National Conference of Innovative Studies in Biosciences and Healthcare” (Abstract No: 47). Project Title: Preliminary Pollination Studies in Sesbania bipinnata.
· Third Year Horticulture Project – Longevity of Tuberose species.

· Done a Literature Review on ‘Helicobacter pylori virulence and the prevalence of gastric cancer in Asia’ as a part of MSc I syllabus.

· Well versed with Microsoft Office, Excel and PowerPoint.
· Worked on Oracle Clinical, OC RDC, Oracle9i databases and Inform GT 5.5. Trained on RAVE.

· Have some knowledge of writing SQL codes.

· Languages known: English, Hindi, Marathi, French and Tulu.

· Have strong organisational, research skills. I have learnt through academia to prioritise tasks well.
·  My diligent academic work ethic has helped me to excel through university and will be able to portray these qualities in the work environment.

· I work well under pressure and I am capable of handling multiple tasks at ease.

· My extra curricular activities and academic achievements have proved my ability for a good work life balance.
EDUCATION 

· Professional Diploma in Clinical Research- Catalyst Clinical Services-                     Grade –B                                                                                                                         2011

· MSc. Life Sciences (Applied Medicine) from St. Xavier’s College under Mumbai University, Kalina- 61.3%                                                                                            2008-10                                                                    
· BSc Life Sciences from Ramnarain Ruia College, Matunga, Mumbai- 74.5%      2005-08    
· Higher Secondary (XII) –SIES College of Arts and Science, Sion- 79.17%            2005      
· Standard X- General Education Academy (SSC) – 87.86%                                      2003                      
Additional Information and Interests

· Hobbies include listening to music, painting, swimming, travelling and watching movies.
· Have achieved the Female Outlook of the year 2011 award at SIRO Fiesta.

Personal information      
· Date of birth: 22nd July 1987
· Nationality: Indian 

· Marital status: Married

