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Objective:

To secure a position in the organization that offers challenge and opportunity for my career development and at the same time serve the organization to the best of my capabilities. I would like to gain new skills while utilizing my current area of expertise of accounting services within a positive team environment.Where I can maximize my management skills, quality assurance, program development, and training experience.
Experience 

· Worked as an Accountant in Merkury Electrical Corporation from November 2014 – May 2015 Kerala, India.
· Worked as anAccountant in R R Electronics from June 2014 – November 2014 Kerala, India.
· Worked as an Audit & Accountants Assistant in G Krishnan & Associates, Chartered Accountant from May 2010 – April 2012Kerala, India.
Educational Qualification 

· CMA(ICWAI) Intermediate Level ,Passed in 2014 from THE INSTITUTE OF COST ACCOUNTANTS OF INDIA
· B.com, specialization in co-operation from Calicut University, Kerala (INDIA).
Key Skills

· Accounts and Finance

· Taxation, Tax related works 
· Budgeting & Planning

· Analytical Skills, Financial Analysis

· Inventory Management

· Costing, Cost Control

· MIS, Reporting
· Communication, Interpersonal Skill 

· Auditing

· Banking
Job Summary 

· Complete control over financial & cost accounting. 

· Control over the office daily administration and completing the desired target under pressure and on time. 

· Preparation and checking of Profit & Loss A/c, Balance Sheet, ratio analysis, checking inflow and outflow of funds, etc. 

· Control over inventory management and reconciliation of inventory on monthly basis. 

· Reconciliation of Bank Accounts and Related company accounts.

· Monthly and timely closing of Accounts.

· Posting of sales, purchase, journal, fixed asset, recurring, adjustment entries, etc.

· Liaising with bank (OD, TR, LC, etc.) arrange and submit all necessary documents to the Bank. 

· Control over Accounts Receivables-timely sending SOA to the customers, follow up of payment, preparation and analysis of ageing report and reconciliation of customer accounts.

· Control Over accounts payable-supplier accounts reconciliation and timely payment.

· Costing of the product and pricing of the product

· Budget co ordination and preparation.

· Variance analysis.

· Pay roll Accounting 
· Maintenance of Fixed asset register.

· Can independently perform all accounting and administration functions.

· Trading Suppliers and Non Trading Suppliers Invoice Processing and ensuring to make payment on due date.

· Utility Payments – Telephone ,Electricity & Gas –for Office ,Stores &Accommodations; Maintain control sheet and ensuring the payment before due date

· Verifying recorded transactions and reporting irregularities to Management.

· Maintaining Project wise register and calculating project wise expenses.

· Tracking items purchased & previous purchased rates; tracking supplier wise purchase details & outstanding balances.
MIS

· Prepared cash flow statements & reports on debtors aging.

· Handled Audit related activities
· Prepared weekly and monthly MIS reports. 

· Made various financial analyses on: P&L A/C, Balance sheet, Inventory, Customer’s and
Supplier’s outstanding details reported to the Management.
System Management

· Ensure optimum utilization of accounting systems along with following proper &
standard accounting system.
HR

· Ensured timely payments of salaries & other payables due and made deduction for ESI, 
PF, Taxes from employees, consultants, contractors, suppliers etc
Achievements

· Liaised successfully and worked in collaboration with all departments in the organization
· Implement Costing System 

Personal Profile

Date of Birth

: 28.05.1990
Sex 


: Male

Marital Status

: Single
Nationality

: Indian

Languages Known
: English, Tamil & Malayalam
Visa Status

: Visit Visa

Declaration


I hereby declare that all the details listed above are true and correct to the best of my knowledge and belief. I assure you, if I am given a chance, I will execute my work to the fullest satisfaction of my superiors.
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