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OBJECTIVES
…………………………………………………………………………………………………………………………
Intend to establish myself as a professional in a reputed company where I can utilize my experience and skills effectively for the success of the organization and improve my personal caliber.

PERSONAL DETAILS:

…………………………………………………………………………………………………………………………
Nationality:

Nigerian 
Date of Birth:

10th June 1980

Religion:

Christianity

Gender:

Female

Marital Status:

Married

Visa Status:

Employment Visa
WORK EXPERIENCE

…………………………………………………………………………………………………………………………
Sales Representative at Ultimate HR solutions Dubai affiliated with PH7 Catering Services   Dubai-      August 2013-June 2015

Perform the following duties under the company at Khwoala Bin Talabia Girls School Ajman:

· Taking customers orders and fast forwarding the process
· Handling of Point of Sales (POS) for effective calculations of incomes and expenditures
· Providing sales and cashier services to staffs and students in a well coordinated manner

· Providing relevant explanations about the operations of the school canteen to the staffs of Ajman municipality and Ajman ministry of Education.
Sales Representative at Olaiya Supermarket, Abuja Nigeria           
        Nov 2010-Oct 2012
Duties performed:

· Making orders to the suppliers on a monthly basis
· Giving accurate and balanced account to the manager on a monthly basis
· Taking proper records of the inventory and making sure it’s well documented in the POS
· Monitoring and controlling the income and expenditures of the company  to ensure profitability 
· Enhancing customers response by conducting customer satisfaction research on a regular 
QAULIFICATION:

…………………………………………………………………………………………………………………………

· Bsc. Education (Hons) Mathematics

-2006

· Certificate in Computer   


-2001

· National Certificate in Education

-1999
· Secondary School Certificate


-1996
· Primary School Certificate-


-1990
PROFESSIONAL SKILLS:

…………………………………………………………………………………………………………………………
Basic Hygiene certificate by PH7 Catering services Dubai



  - 2013

Computer skills:

· Have good knowledge in MS OFFICE (Word, Excel & Power point)

· Knows all Computer Basic Software.

· Knows Internet & Email.
ACKNOWLEDGEMENT

I hereby acknowledge that the information supplied in the Curriculum Vitae is correct and up to date

