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Objective:
To work in a challenging and dynamic environment providing opportunities to learn, implement and enhance experience of skill and proficiency along with motivated team of professionals

PROFESSIONAL EXPERIENCE

Al Maya Group U.A.E

One of the largest retail chain company & one of the largest department stores in UAE. 

Position: Data Entry Operator (DEO)                   
            (Since July 2013 till July 2015) 
Responsibilities Included:

· Computer room management including the duty schedule to the IT staff in the   Supermarkets.
· Reading user’s emails.
· Provide customer Email with products information and responded to their queries.

· Making report like stock report, slow moving, moving & non Moving items, over four month suppliers wise, item master list supplier wise and brand wise.
· Checking local purchase report and change the price accordingly.

· Changing price J.D. Edwards and POS machine for all FMGC goods

· Making GRV (Goods Return Voucher).

· Tally the monthly sale, purchase and forwarding the reports to the accounts dept.
· Data entry and inventory maintenance in Supermarkets, production costing etc.
· Troubleshooting of POS. Machines (Point of sales) and other networks related with the LAN and TELNET.
· Giving the needed reports to the Store Manager regarding the item master.
· Designing posters of the promotional items.
· Document keeping and controlling.
· Knowledge about the respective product their supplier or many more.
· Trains new employees on software programs.

System Limited
            Position: Team leader                                       (Since October 2011 till Nov 2012)
Responsibilities Included:   

· Work on deed and Mortgage files 

· Handle the team issues.

· Maintain the Team records. 
· Also handle 18 employees to maintain the work in proper way
Centric Source
Position: Data Entry Operator              (Since September 2010 till August 2011)
Responsibilities Included:

· Make all entries in proper way.

· Deal in both like Alphanumeric and Numeric data.
· Per day target was 30 Property and Responsible for the overall Office service.
QUALIFICATION

Govt. College of Commerce & Economics

           
Bachelors in Commerce   

                                                                 Year 2013 
On going

Karachi Pakistan.

Govt. College of Commerce & Economics

Intermediate







                  Year 2009, Karachi Pakistan.

Sindh Board of Matriculation Education

Matriculation




      
          
                              Year 2007, Karachi Pakistan
COMPUTER SKILLS

· MS Office, 

· Software Installation,

· Hardware Assembly, 
· Internet Browsing, 
· Email Forwarding

· Typing speed 52 (WPM)
