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CAREEROBJECTIVE:
To work for an organization hardly and honestly in order to get the good experience, by working in a competitive and progressive environment for achieving the dynamic and challenging position.
PROFESSIONAL WORK EXPERIENCE: 

Organization:


IFFCO Pakistan (Pvt.) Limited UAE Based FMCG
Tenure:


May2011 – Dec2014
Designations:


Accounts & Inventory Control Supervisor (Engineering Store)
Responsibilities:




· Monitor all matter related to receiving, issuance, stacking, storing, costing, and handling of inventory
· Coordinate for various issues of inventory department for smooth flow of operations.

· Monitoring the quality, quantity, cost and efficiency of Inventory movements.

· Responsible to prepare payments of all suppliers and forwarded to Finance Dept.
· Maintain Inventory of more than 4000 items according to their monthly consumption or production plan.

· Responsible to maintain safety stock and follow up pending orders.

· Strongly follow-up & communication with related department to full fill need 

· Analysis of material quantity through daily, weekly and monthly reports. Keeping close contact with all related department, arranging inter departmental meeting.

· Prepare Planning for demand /supply level to minimize supply chain cost

· Generate reports & analysis of inventory turnover, days of cover, re order level, min-max.

· Responsible  demand can be fulfilled cost effectively and that capacity is being properly utilized

· Daily reporting to the senior management regarding Packaging consumable & chemical inventory

· Responsible for monthly internal audit & yearly external audit.

· Responsible items stacking & handling according to ISO formats & procedures.

· Monitor internal control and health and safety procedures.

· Assist senior management in MIS reporting
Organization:


Anum Enterprises
Tenure:


Jan2009 – April2011
Designations:


Storekeeper/Cashier

Responsibilities:




· To supervise routine work in store related to production.

· Maintain daily record of petty cash & reported to supervisor.

· To look after and receive of imports parts and local vendors parts.

· To feed data in system using.

· Physical stock taking and reconcile in each month incase of errors and mandatory on the end of month.

· To look after of parts which are dispatched to another factory.
ACADEMIC EDUCATION:





EXAMINING BODY:




YEAR
· MBA



Dadabhouy Institute




Till Dated
· B.Com



Govt. College Of Sindh




2014
· Intermediate


Board of Intermediate Education, Karachi   


2010
· Matriculation


Board of Matriculation Science Education, Karachi

2008
COMMUNICATION AND INTERPERSONAL SKILLS:

· Outstanding command over verbal and non-verbal communicative & interpersonal skills.

· Strong organizational, managerial, problem solving, interpersonal and negotiation skills.

· Confidently able to work independently or in a team to deal effectively with educators & employees.

· Flair to organize & prioritize tasks to meet deadlines.

· Ability to manage multiple projects with minimal supervision.

· Have a good level command over English and Urdu Languages.
CERTIFICATION/ ADDITIONAL SKILLS:
· MS Office


(All versions, esp. MS Word, MS Power Point and MS Excel)
· MS Excel


(MS Formulae, Reports Automation, Macros, Presentations w.r.t. Analysis)
TRAININGS:

ISO 9001,14001,18001,22001





Successfully meeting the requirements of Service & prepare all formats, Layout diagrams & supervise others to our departments as a trainer.
INTERESTSANDHOBBIES:
· Music, poetry, reading historical books, philosophy and all religious books. Enjoy and actively participate in a wide variety of sports.
PERSONAL INFORMATION:
Date of Birth

:
09th Febuary,1992






