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JOB OBJECTIVE:
	

	To work for an organization that provide sample experience and knowledge that can enhance my technical and interpersonal skills and career as a professional.

	

	Summary:
I have extensive experience in “IMPORT Air & SEA Operations,” as I availed the chance to work in Pakistan Cargo Services (Pvt) Ltd Lahore. One of the Top Ranking Logistic Company in Pakistan.  As I worked hard and ever tried to learn about this profession; so I have extensive knowledge of Logistics and selling products services; providing special services to customers based on their needs and managing the operations of business, company or groups’ I am quite able to:-

• Direct, coordinate, and review activities of salespeople. 
• Communicate with foreign agents. 
• Talk to customers about their product needs. 
• Resolve customer complaints regarding sales and Operations. . 
• Oversee other sales representatives and the staffs.
• Communicate with people from outside the organization. . 
• Make decisions and solve problems. 
• Communicate with supervisors, peers, or subordinates. 
• Establish and maintain relationships. 
• Responsible to update and use job-related knowledge. 
• Coordinate the work and activities of others. 
• Schedule work and activities. 
• Resolve conflicts and negotiate with others

	EDUCATION/DEGREES:

	

	2013
	Graduate  
Punjab University Lahore

	2006
	Lahore Board
I.Com. Lahore

	2005
	Matriculation
Minhaj-ul-Quran Model High. Lahore

	

	 SKILLS:

	

	Communication Skills 
	Good communication & writing skills.


	Computer Skills 
	Microsoft Office (Word, Excel, Power Point)

Windows 98 / 2000 / XP, Internet, 

	

	 

	

	
	PROFESSIONAL EXPERIENCE:

1.Organization: Pakistan Cargo Services (Pvt) Ltd

Duration: August 2006 to September 2014
Designation: Asst. Import Manager
Major Responsibilities as a Asst. Import & Operation Manager:

· IMPORT AIR & SEA Invoice generation, Billing and invoices reconciliation.
· Delivery Order handling at Airport.
· Maintain the daily inquiries from local clients. 

· AIR+SEA+LCL+FCL

· Send the all inquiries to F/Agents OR Associates.

· Rates negotiation with Agents.

· Rates negotiation with clients with our Profit.

· Shpt Secure / Follow up to Clients

· Send the Pre-Alert to Clients along with ETA
· I also worked in food orginazation as a store keeper one and half year.


	

	 LANGUAGES KNOWLEDGE:

	

	English, Urdu, Punjabi

	


 REFERENCES:
	                References will be provided on demand.


