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OBJECTIVE:

Seek a Position with challenge and responsibility to with a progressive organization which provides exposure and that gives me the scope to apply my professional knowledge and to the part of a dynamic team. ABILITIES:

Self motivated, hard working amiable personality, highly adoptable to the new situation. Strong working knowledge and Excellent knowledge of English,   good negotiation skill with paralegal knowledge.  Ability to work independently with minimum guidance, high existing, high motivation and discipline. Ability to work under tight deadline drawing upon strong time management.
	
	

	EDUCATION QUALIFICATION-ACADAMIC:


	MBA-Finance   & HR -2013

B.Com- Cost Accountancy-2011




ADDITIONAL QUALIFICATION:

	Education
	Organization
	Year of Passing

	Diploma in Computer Application
Tally, Peachtree & forces -2007
	AIFA Computers -

Reg. Govt. of AP
Hyderabad


	2010-2011



PROFESSIONAL QUALIFICATION:

Accounting Packages in Tally, ERP 9, Peahtree & Ms Office.
WORK EXPEIRENCE:
	Name of the Company
	Designation
	Period

	
	
	

	Visishta Travel & Trade -Hyderabad-India.
	Accountant 
	2011 to 2013(3-Years)

	Contracting & Services 

Doha -Qatar
	Accountant 
	1 May 2014 -to – 10 May 2015(1 Year)


Duties & Responsibilities :-( Hyderabad India)
Conducted job cost accounting processed journal entries, reconciled general ledger account, 

And prepared weekly & monthly reporting. Reconciled petty cash proceed over 1000 check 

Monthly. Fielded and resolved payment issues with vendors and processed sub-contractor 

Requisition. Preparing daily cash reporting & completed an average of seven credit 

Application weekly.
Duties & Responsibilities :-( Doha Qatar)
Accounts up to Finalization 
1. Maintain files/ filling.
2. Records documents to the system
3. Follow up Accounts Receivable
4. Keep information about daily activities
5. Audit daily transactions
6. Assist in payroll preparation
7. Perform duties as assign
Auditing Work:
Verify all outgoing checks were properly signed, accounted for and posted to the correct accounts.


All deposits or incoming funds were properly posted to the correct accounts and ledger line.

Check all financial statements, ensuring that all transactions are properly recorded in the ledger.


Read all the treasurer's reports and make sure that what was reported was recorded and the totals from report to books match accurately.

Complete the financial review worksheet, which is a summary of all the activity for the period (usually annually, but could be quarterly as well).

Submit signed document (statement) that have completed the audit and I have found that either the ledgers are accurate or that there are issues. 
PERSONAL INFORMATION:
Date of Birth 


  : 06/03/1988

Marital Status


  : Married
Nationality


  : Indian
Religious 


   : Islam
Gender
                                      : Female
Languages known

  : English, Hindi, Urdu Arabic and Telugu 
