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FINANCE  ACCOUNTS  TAXATION  AUDIT MANAGEMENT PROFESSIONAL
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Accounts Management Taxation AR/AP Budgeting/Costing Auditing Cash Management Sales/Stock Accounting Statutory Compliance Annual Financial Statements including Consolidation Strategic/Financial Planning Taxation Financial Projections Vendor Management Working Capital Management Commercial management Liaising/Coordination Project Finance Payroll Administration Fund Management MIS Relationship Management Resource Optimization
· An experienced and versatile professional with 8+ years experience in Finance & Accounts related functions including 
Accounting Operations, Taxation, Costing, Budgeting, MIS Reporting, Payroll, Fund Management & Statutory Compliance, Reporting & Documentation, Asset Management and Financial Risk Management. 
· Hands on exposure to preparing Annual Financial Statements, Consolidation, Periodical Books, Records, Auditing, Maintenance of Principal Books of Accounts viz. General, Subsidiary & Debtors Ledger, Cash Book, Debtors & Creditors reconciliation & Ageing, account finalization, preparation of various reports and Financial Account Statement, Trial Balance, Profit & Loss Account, Balance Sheet and Book Keeping. 
· Diverse and broad experience in Cost Analysis, Forecasts, Fund Management Requirements, as well Project Financing, Debt Restructuring, Working Capital Management Requirements, and Accounting Functions viz. preparing Fixed Assets 
Registers, Calculating Depreciation, Corporate Finance, developing Policies & Procedures, ROC, e-return filing, e-payments of statutory dues. 
· Vast knowledge of Indirect & Direct Taxation including TDS, VAT, CST, Self Assessment Tax, Income Tax, Advance Tax, Sales Tax, Service Tax, Works Contract Tax, Excise, Statutory Payments – PF, ESI. Proficient with Tally, Oracle, SAP, MS 
Office, Windows and Internet Applications. 
· Possess knowledge of maintaining control compliance environment, review audit requirement & driving compliance to ensure work is completed; proven ability in formulating audit plans & schedules and in preparation of audit reports with recommendation for risk mitigation. Demonstrated expertise in mobilizing and managing financial resources to meet company’s long & short-term financial needs. 

Key Assignments Handled:
· Demerger - Zee News Limited 
· Merger - ETC Networks Limited with Zee Interactive Learning Systems Limited 
· Right Issue - Dish TV India Limited and GDR Issue - Dish TV India Limited 
· Capitalization - Dalmia Chini Mills Unit Nigohi 
· Statutory Audit - Dish TV India Limited, Zee News Limited, Zee Entertainment Enterprise Limited, ETC Networks Limited, Zee Sports Limited, Procall Private Limited, E-City Bioscope Entertainment Private Ltd, Zee Interactive Learning Systems Limited, Berggruen Education Pvt. Ltd and other small companies. 
· Tax Audit - Dish TV India Limited, Zee News Limited, Zee Entertainment Enterprise Limited, ETC Networks Limited, Zee Sports Limited, Procall Private Limited, E-City Bioscope Entertainment Private Ltd, Zee Interactive Learning Systems Limited, Berggruen Education Pvt. Ltd and other small companies. 
· Limited Review - Dish TV India Limited, Zee News Limited, Zee Entertainment Enterprise Limited and ETC Networks Limited. 
· Physical Verification - Dish TV India Limited and Wire and Wireless India Limited. 
· Internal Audit - Commercial department audit of Dalmia Chini Mills, MSO audit, Subscriber management audit of cable operators. 
· Forex Audit - Foreign currency audit of Riya Tours and Travels Pvt. Ltd. 
PROFESSIONAL EXPERIENCE
MGB & COMPANY LLP, NEW DELHI since April 2007 Audit & Accounts Manager
· Standardizing & managing the accounting functions of the company and maintaining uniform accounting practices for the smooth running of the business; adept at procurement, preparing reports, accounts and statements; while ensuring compliance with accounting standards & procedures. 
· Handling entire spectrum of matters pertaining to accounting transactions, preparation of bank reconciliation, maintenance/formulation of monthly accounts, statements and reports while ensuring adherence to accounting norms. 
· Involved in the maintenance and finalization of accounts, filling of various tax returns, maintenance of compliance and filling of various returns as required by the circular issued by SEBI and other exchanges. 
· Conceptualizing and implementing accounting policies/ principles and tracking systems for various functional areas while ensuring compliance with accounting standards & procedures. 
· Accountable for the analysis of debtors (receivables) and creditors (payables) with ageing. 
· Preparing fixed assets registers, calculating depreciation, company incorporation and ROC related other legal compliances. 
· Looking after proper upkeep of statutory documents while ensuring adherence to specified rules and regulations. 
· Maintaining cash book, bank book, debtors ledger, creditors ledger and all other subsidiary books of accounts 
· Verifying various ledgers and reconciliation statement Viz. bank reconciliation, credit reconciliation etc. for analyzing the accuracy of books of accounts 
· Conducting statutory audit, tax audit, limited review of various listed & non listed clients. Responsible for physical verification of assets and reporting thereon. 
· Filing of Income tax returns of companies, individuals, partnerships and other entities. 
· Handling the whole gamut of account activities viz., cash flow, costing & budgeting; looking after operational expenditure/control and strategically plan & implement innovative business strategies to initiate and control finance projected towards organizational goals to maximize profitability. 
· Involving in monitoring statutory books of accounts as well as financial statements including trial balance, profit & loss account, income & expenditure accounts, AP/AR statements and quarterly, half yearly & annual balance sheets. 
· Computing taxation liabilities pertaining to income tax, service tax, sales tax, TDS, VAT, FBT, professional tax; filing returns and remitting the dues within stipulated time period 
· Responsible for purchase order preparation & issuance as well as purchase bills auditing for purchase confirmation. 
· Keeping track of necessary deduction like advances personal expenses, & tax. 
· Working with audit party for timely audit for the company records so as to get all final results timely. 
· Preparing payment schedule matching availability of funds to ensure cash flow setting up priority of payments. Ensuring procedure follow up of authorization for making final payment. 
· Updating list of creditors and debtors for future cash flow. 
· Bank reconciliation & interaction with banks for general requirements. Following up all types of vendors payment. 
· Maintaining MIS reports for monitoring movement of key business indicators to facilitate decision making and fruitful dissemination of information to Seniors Management. 

ACADEMIC CREDENTIALS
CA Final Group I 2012  ICAI (51%)
B.Com (H) 2004  Aligarh Muslim University (61%)
Class XII 2001  Bokaro Ispat Senior Secondary School, CBSE Board (65%)
Class X 1999  Bokaro Ispat Vidyalaya, CBSE Board (73%)
Technical Skills  SAP, Tally, Oracle, MS Office, Windows and Internet Applications

