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Visa Status           Employment 
Objective:            Interior Designer 
Personal information 

· Civil Status: Married

· Date of Birth: 20th July 1991
· Interests include drawing, reading design magazines and listening to Music

· UAE Valid Driving License Holder

· Fluent in Arabic, English & Hindi

Objective 

Looking for a position of Interior Designer  with Company where I can make the most of my communication skills and customer focused attitude to uphold the organization’s success.
Experience 
Current Job: Interior Designer 
1- High Home Ceramic 
· Responsibilities: Consults with clients and considered their interior design preferences in the project

· Creates interior design sketches as per the customer’s requests and requirements

· Suggests additions or modifications for certain projects as needed

· Supervises interior design projects to ensure that the client needs are met

· Utilizes computer applications for initial and final designs

· Installs design elements as required
PRO cum Customer Service Representative Cum. Dubai, UAE
1- High Speed Electronics  LLC & Multistar Electronic LLC
· Attracts potential customers by answering product and service questions; suggesting information about other products and services.

· Maintains customer records by updating account information.

· Resolves product or service problems by clarifying the customer's complaint; determining the cause of the problem; selecting and explaining the best solution to solve the problem; expediting correction or adjustment; following up to ensure resolution.

· Recommends potential products or services to management by collecting customer information and analyzing customer needs.

· Prepares product or service reports by collecting and analyzing customer information.

· Contributes to team effort by accomplishing related results as needed.
-PRO Responsibilities: 
 •Arrange visa (work permit, husband sponsored visa, visit visa etc.) for expatriates and their family.
• Schedule staff’s visa, medical, coordinating with other internal and external departments.
• Collect all appropriate documentation necessary for visa and permits required to be processed.
• Organize visas for holiday and business related travel for managers as required.
• Responding to staff queries on Visa/ Labour/ Passport related matters.
• Ensure all visa, medical and labour permits are up to date and arrange timely renewal.
• Assist in all general inquiries concerning labour and immigration matters.
• Will provide admin support as needed.
Skills: Customer Service, Product Knowledge, Quality Focus, Problem Solving, Market Knowledge, Documentation Skills, Listening, Phone Skills, Resolving Conflict, Analyzing Information , Multi-tasking
2- Tanwar Developers Pvt.LTD,Mumbai ,India
Responsibilities:   Be an advocate for homeowners and facilitate availability of services and materials. 

 Make suggestions and recommendations for repair. 

 Schedule delivery of needed materials and labor requests. 

 Trouble-shoot and identify construction problems; offer timely and safe solutions. 

 Ensure project proceeds in a timely manner. 

 Manage tool and materials inventory for each project. Ensure unused materials are accounted for and reported to the Director of Construction.
3-YOU Broadband & India Cable Ltd  Mumbai – from 27th march 2011 – 29th may 2012

Role: mapping of fiber cabling in cities using AutoCAD 2D , Google Maps

4-Devkinandan Arts , Jhunjhunu,India
· Responsibilities: Consults with clients and considered their interior design preferences in the project

· Creates interior design sketches as per the customer’s requests and requirements

· Suggests additions or modifications for certain projects as needed

· Supervises interior design projects to ensure that the client needs are met

· Utilizes computer applications for initial and final designs

· Installs design elements as required
Education 

Arena Animation, Mumbai ,
Digital Archtecturing & Interior Design .
2011-2012
Al Hikamah Private School, Ajman ,UAE
High School Diploma
2004-2007
Courses & Computer Skills
1. Introduction to Interior Design

2. Trends in Interior Design

3. Interior Architecture, Interior Perspectives
4. Visual Techniques,
5. Graphics, Color Theory, Color Rendering
6. Advanced CADD, 3Ds Max ,Photoshop CS3
