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Objective
 I am seeking a bright and challenging position in Human Resource Management; where I can effectively utilize my Knowledge & expertise. I am confident of the skills and professionalism that I have earned through the years. I am eager to learn new concepts and prepared to accept new challenges.
Summary of Qualifications

· Master of Business Administration(MBA) with specialization in HR 
· Bachelor degrees in Science (B.Sc) with specialization in Animation.
· 2 years working experience of SAP software (FI module)
· Knowledge of financial operations and Customer handling techniques. 
· Fluent in 3 major languages(English, Hindi and Malayalam)
Employment History

Accenture India Pvt. Ltd, Banglore, India:- (September-2010 to December 2012) as “Finance Customer Support Representative” Worked in the Accounts Payable team for Hess Oil Company (US) by using SAP application)
(Key Jobs:-  . Preparing payments for suppliers, Posting of bank statements, co-ordination with suppliers, Supplier creations in SAP, overdue reports preparations, consolidation of performance reports from team, other management reports etc.)  
Achievements/ Awards:
· All-India Summit Award for Customer Satisfaction in Accenture (May 2011 and Jan 2012)

· Shining Star Award for excellent performance 

· Perfect Attendance Award (Sep 2011 and Jan 2012)

· Ideathon Award for the best idea submitted for customer satisfaction. 

Academic
	Course
	Specialization
	University
	Institution
	Year & %

	M.B.A
	Human Resource Management
	Sikkim Manipal university
	Sikkim Manipal university, Bangalore, India
	 2014
(80%)

	BSC
	Animation 
	Bharathidasan University
	Toonskool, Bangalore, India
	2010

(80%)

	Central Board of Secondary Education (CBSE)
	Army Public School, Bangalore


	2007 

(78 %)

	Central Board of Secondary Education (CBSE)
	Army Public School, J & K

	2005

(80%)


Skills
· Good knowledge of Microsoft Office programs such as Word, PowerPoint and Excel.
Personal Traits
· Critical thinker - strong analytical skills; accurate and probing

· Tactical, strategic and proactive - anticipates and takes initiative

· Excellent interpersonal skills - good communicator, high integrity

· Reliable and dependable in meeting objectives - hard-working

· Self-aware - always seeking to learn and grow

· Adaptable and flexible; well-organized planner and scheduler

Personal
Age




:
25 Years

Date of Birth



:
13th January 1990
Sex




:
Female


Marital Status



:
Married
Visa Status



:
Husband sponsorship 
Nationality



:
Indian

Languages Known


:
English, Malayalam, and Hindi.
Driving Licenses
:
UAE & India 
