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Accountant Gulfjobseeker.com CV No 1445832
Mobile +971504753686, +971505905010  

cvdatabase[@]gulfjobseeker.com

To contact this candidate use this link

http://www.gulfjobseeker.com/feedback/contactjs.php
Over 8 Years of professional experience in accounting and office job.
Highly motivated, flexible and passionate at work. 

               CAREER OBJECTIVE: 
To establish myself into a result oriented professional organization that would enhance 

my skills and experience that will contribute to my personal improvement and career development.
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 EXPERIENCE PROFILE

Sept.  2012 — Jul.-2015       Assistant Accountant
AL BAHRAIN JEWELLERS LLC (DUBAI, UAE) 
Main Job Descriptions:
· Counter Accountant
· Cheque Book Custody
· Cheque’s Controller
· Maintaining Bank Account Balance
· Cross Checking all daily transaction vouchers
· Daily Gold & Cash transactions
· Preparing Bank withdrawals & deposits
· Preparing Beginning & Ending Cash in Bank Balance
· Stock Balance
Jul-2010 — Nov.-2010          Finance Analyst
Coca Cola Bottlers Philippines (Zamboanga City, PHILIPPINES)
Main Job Descriptions:

· Process all sales invoices and delivery receipts of every outlet every day 

· Verify calculations and input codes into the Accounts system in an accurate manner

· To record any payment made by an outlet either in cash or in check

· Responsible for processing and issuance of necessary receipts to the costumer
· To ensure all filing is done in a timely and accurate manner

· Doing inventory count during month end at assigned sales office
    
Oct.-2009 — Mar.-2010        Bookeeper/Analyst
Country Bankers Insurance Corporation (Manila, PHILIPPINES)

Main Job Descriptions:
     
· Responsible for General Agents subsidiary ledger 

· In charge of encoding summary of agents receipt and deposit and weekly collection report to the cash system

· Responsible in maintaining accurate and comprehensive records of each General Agent

· Analyzing any agents errors, omission, violation and making necessary corrections

· Updating General Agents accountabilities and preparation of monthly production report and profitability analysis
· 

PROFESSIONAL SKILS
Costumer Service
●●●●●●●●●●
Communication Skills
●●●●●●●●●●
Writing Skills
●●●●●●●●●●
Microsoft Office

●●●●●●●●●●
LANGUAGES 
English

●●●●●●●●●●
Filipino
●●●●●●●●●●
OTHER SKILLS 

ACCOUNTING  SKILLS
●●●●●●●●●●

MANAGEMENT  SKILLS
  ●●●●●●●●●●
Mar-2009 — Aug.-2009       General Clerk
Bank of Philippine Island (Manila, PHILIPPINES)

Main Job Descriptions:
     

· Daily receipt of mails, documents, checks and other packages are sorted 

· All daily mails and documents are then distributed to their recipients

· All checks are then arranged and sorted to be forwarded to the Check department

· Prepare and maintain records and reports of undelivered credit cards

· Undelivered credit cards are then properly addressed to be delivered again

Sept.-2004 — Mar.-2008       Material Handler
Texas Instruments Philippines Incorporated (Baguio City, PHILIPPINES)

Main Job Descriptions:
     

· Assigned at Satellite Stockroom near Assembly line

· Receiving raw materials from the main Stockroom

· Issuing the raw materials to Assembly and Charging it to their cost centers

· Monitor the inventory and assembly usage

· Ensure that materials are on a FIFO basis

· Doing inventory count at the end of every shift

ACADEMIC QUALIFICATION
2003                     Ateneo de Zamboanga University – Zamboanga City, Philippines
Bachelor of Science in Accountancy
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  TRAINING CERTIFICATE
2004- 2008                   Texas Instruments Philippine Inc. (Baguio City, Philippines)
      Chemical Handling & Safety Mgt 

               2004-2008                   Texas Instruments Philippine Inc. (Baguio City, Philippines)
                                                Environment Safety & Health
2004-2008                   Texas Instruments Philippine Inc. (Baguio City, Philippines)
                                              5s Training


                2004-2008                    Texas Instruments Philippine Inc. (Baguio City, Philippines)
                                               100k & ESD
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 PERSONAL DETAIL
Date of Birth               13- July-1980                   

Marital Status             Single
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