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QUALIFICATIONS SUMMARY

Master in Business Administration, having over 9 years of experience in Accounts in india andDubai . To work in a professional and competent atmosphere that enables me towiden the spectrum of my knowledge and thereby paving way to achieve the organizationalgoals and growth of the organization. I am seeking a suitable role in a dynamic organization, tocontribute accrued expertise in charting a mutual growth path. I would be inclined therefore, toa career that reflects my interests and capitalizes on my analytical and communication skills. 
PROFESSIONAL EXPERIENCE 

 Sphere Shipping Services- Dubai                                                                Dec 2014-till now

•Monitoring the books of Accounts, such as Debtors and Creditors,cashBook,General Ledger.
•Making the Invoices for Debitors.

•Preparation of monthly statements, such as Trial Balance, Profit&Loss account and Balance sheet.

•Preparation of Bank Reconciliation’s statement. 
•Preparation of monthly staff salaries.

•Study the collection credibility of Members/Customers.

Chaitanya Men’s Cooperative Society (Thrift) – Warangal                       March 2011 – 2014 Nov

Senior Accountant 
•Monitoring the  Books of Accounts, such as Debtors, Creditors, Payroll, PDC 

•Study the collection credibility of Members/Customers 

•Maintenance of product stock records 

•Product Management in regards to shipping, agreements, negotiations. 

•Preparation of monthly bank reconciliation’s  

•Internal auditing and supervising accounts team

•Preparation of monthly staff salaries.

•Preparation internal financial reports. (Monthly, Quarterly)

•Preparation of annual financial statements

•Preparation of Trail Balance, profit and loss account and Balance sheet

•Submission to the external auditor and coordinating in external auditing

•Preparation of budgets and financial programs for the next financial period

•Conducting General body meeting of the firm and implementation of resolutions.

I worked as a junior lecture in Aksharajr.college at SiddipetfromJuly 2007- Feb 2011 .

Sri Venkateshwara Polymers -Warangal April 2004-June 2005            

Junior Accountant
· Maintaine the all types of records manually.
· Maintain the Petty cash

· Used the Accounting software Tally.
Akshara Jr. College- Siddipet          July 2000 – March 2004
Junior  Accountant
•Management of physical verification of fixed assets.

•Auditing the Students Fees collection vouchers.

•Conducting internal audit

•Monitoring Accounts Receivables, Payables 

•Preparation of monthly bank reconciliation’s  

•Preparation of financial statements

•Preparation of monthly staff salaries.

•Submission of financial reports to the management and participate in decision making 
PROFESSIONAL QUALIFICATIONS

•MBA -Finance (University of Kakatiya, Andhra Pradesh, India)                              2007
•B.COM (University of Kakatiya, Andhra Pradesh, India)                                     1999 
ACCOUNTING SOFTWARE SKILLS AND COMPUTER SKILL

•Proficient in Tally 9.00, 8.2, 7.2 Versions.

•Proficient Software like MS. Word, MS. Excel, Power Point, etc. 
PERSONAL INFORMATION

•Nationality         :  Indian

•Marital Status   :   Married

•Date of Birth     :   07-December-1977
•Language Skills :English, Telugu, Hindi    

•Address              :  India
   Visa status :  Transferable
  Dependents           :   4
