Gulfjobseeker.com CV No: 1446900
Mobile +971504753686, +971505905010  

cvdatabase[@]gulfjobseeker.com

To contact this candidate use this link

http://www.gulfjobseeker.com/feedback/contactjs.php
TABLE OF CONTENTS

1. Present Status
2. Work Experience
3. Educational Qualification

4. Computer Based Skills

5. Personal Information
	PRESENT STATUS



	Company Name
	:
	CONCORDE CONTAINER LINE ( INDIA ) PVT.LTD  



	Designation
	:
	Sales & Marketing



	Duration
	:
	 1st June 2014 To 25th July 2015 



	Responsibilities
	:
	· Protects organization's value by keeping information confidential

· Preparing Export Debit Note to the Shipper  and coordinate with them

· Looking after containers transportation movement 

· Solving the port related problems regarding export containers  

· Assist Chairman/Vice chairman/Managing director in implementing the reward management system.

· Accomplishes marketing and organization mission by completing related results as needed.

· Tracking the ICD containers 

· Accomplishes business development activities by researching and developing marketing opportunities and plans; implementing sales plans; managing staff

· Provides information by collecting, analyzing, and summarizing data and trends



	Company Web Site
	:
	www.concordeline.com


	PRESENT STATUS



	Company Name
	:
	CONCORDE CONTAINER LINE ( INDIA ) PVT.LTD  



	Designation
	:
	 Operation Executive 



	Duration
	:
	 2nd April  2013 To 31th May 2014



	Responsibilities
	:
	· Import General Manifest  (IGM) filing  

· Preparing Debit Note to the consignee  and coordinate with them

· Looking after containers transportation movement 

· Solving the port related problems  

· Arrange meeting with top management to discuss different issues of interdepartmental activities.

· Assist Chairman/Vice chairman/Managing director in implementing the reward management system.

· Joint survey for the containers 

· Tracking the ICD containers 

· Supervise the work of logistics specialists, planners, or schedulers.

· Analyzing information and evaluating results to choose the best solution and solve problems

	Company Web Site
	:
	www.concordeline.com


	WORK EXPERIENCE:



	Some of my Working Experience is given below :



	Company Name
	:
	NATIONAL ENGINEERING 

	Working Address
	:
	Plot No. PAP –D/57,M.I.D.C. T.T.C. Indl Area, Behind, London Pilsner Co,

Navi Mumbai – 400 706 

	Designation
	:
	Admin  ( Part Time Work )  

	Duration
	:
	10th January 2012 – 18th February 2013   



	Responsibilities
	:
	· Provide gate pass at the time of new worker recruitment, follow-up their skills, prepare report and issue time card. 

· Prepare and carry out orientation program for new employees.

· Marinating patty cash And other Expenses activity 
· Update Human Resources Information System (HRIS) for new and old employees.

· Physical verification of attendance and overtime.

· Generate daily attendance and compile monthly data for payroll.

· Salary & pay slip preparation & distribution

· Support accounts dept. on payment issue.

· Manpower planning and database management.

· Induction, Counseling and motivation.

· Ensure overall discipline.



	Company Web Site
	:
	www.justdial.com/Mumbai/National-Engineering

	


	EDUCATIONAL QUALIFICATION:



	
	
	

	Graduation
	:
	B.M.S ( Bachelor Of Management Studies ) 

Oriental Education Society’s 

Sanpada College Of Commerce & Technology 

University: Mumbai University 

Group: Management & Logistics 
Year- 2013


	Higher Secondary
	:
	Higher Secondary Certificate (H.S.C)
Swami RamkrishnaParamhans
Jr. College Of Arts Science And Commerce 

Board: Maharashtra state Board Of Secondary 
And Higher Secondary Education Pune 

Group: commerce 

Year- 2010


	Secondary School
	:
	Secondary School Certificate (S.S.C)
National Institute Of Open Schooling 
Board: National Institute Of Open Schooling 
Year-2008



	COMPUTER BASED SKILLS :

	Package Applications
	:
	Microsoft Office :   Microsoft Word XP 2002, Microsoft 

Excel XP 2002, Microsoft Power Point XP 2002

	Operating Systems
	:
	Windows 98/2000Server Family/XP

	Hardware& software 
	:
	· Computer assembling,

· Hardware & software Troubleshooting
· Software installation etc. 

· Hardware repair: printer, scanner, motherboard; CD/DVD ROM installation etc.
· Data backup and recover


	PERSONAL INFORMATION:



	Date of Birth
	:
	18th August 1991

	Place of Birth
	:
	Mumbai 

	Sex
	:
	Male

	Nationality
	:
	Indian 

	Marital Status
	:
	Single

	Language 
	:
	English,Hindi,Tamiland Malayalam 

	Religion
	:
	Islam

	Hobby
	:
	Bodybuilding, learning new thing &Music
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