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FINANCE & ACCOUNTS PROFESSIONAL 
Seeking challenging assignments with an organization of repute across the industry



PROFILE
· Offering an experience of over 10 years in conducting Audits and streamlining the Finance & Accounting domain with focus on authenticity and accuracy in reputed corporate companies; currently spearheading as  Asst. Manager- Finance , Lifeline Healthcare Group, Dubai.
· Expertise in formulating and implementing the Finance & Accounting Policies/ Procedures & Statutory enactments with the ability to relate theory with practice. Demonstrated expertise in mobilizing and managing financial resources to meet company’s long and short-term financial needs. 

· Proficiency in a wide range of accounting functions including General Accounting, Book Keeping, General Ledger, Inter- Company and Bank Reconciliations, Budgeting, Receivable Management, Financial Planning, Financial Statement Preparation and Reporting.
· Ability to carry out audit functions, defining audit schedules, preparing quick, accurate financial information and reports to communicate audit findings and financial data. Comprehensive Knowledge of Contract drafting and reviewing, providing costing for the new corporate business tie ups, providing doctors performance review reports to the management.
· Consummate professional with excellent planning, execution, monitoring and resource balancing skills, attention to detail as well as the ability to build and lead effective teams.
Core Competencies

Accounting & Financial Operations ( Books of Accounts ( Taxation Matters ( Audit & Inspection ( Statutory Compliances ( Balance Sheet Compilation ( Account Payable/Receivables ( Accounting Standards ( Fund/Cash Flow Management ( MIS ( Financial Statements ( Internal &  Credit Control ( Team Management ( Coordination
Key Accomplishments
At Manipal Hospitals, Vizag as Asst. Manager Finance

· Enhanced the efficiency of finance department by providing cross function training to the staff. Ensured that the team members are well versed with all functions of finance besides their key responsibilities assigned.

· Played a key role in implementation of strong internal controls to support smooth business functions, timely vendor payments, periodical stock audits, internal checks and value addition to business.

· Recognized as one of the most influenced key resource in the units with setting an example by managing a team of 11 staff directly (Finance and Billing) and 15 staff (Pharmacy, purchases and stores) indirectly.
· Participated in the SAP implementation at the unit level
· Honored as the most trustworthy, credible and loyal resource to the employer with the immense self-confidence, positive attitude and trend setting mind.
At Skyline Travel W.L.L, Qatar, Doha as Senior Accountant 
· Effectively managed fund by achieving the targeted collections and thereby saved the bank interest on overdrafts and financing costs (the company has to pay all the dues to IATA/BSP fortnightly, otherwise IATA will announce default payer to leading to cancellation of license for travel company) during economic crisis.

· Reduced average collection period from 120 days to 43 days leading to the best profitability of the company in global economic crisis.



PROFESSIONAL EXPERIENCE
Lifeline Healthcare Group, Dubai, UAE. ( Assistant Manager- finance ( June’14 to till date

· Preparation of new business financial plans, projections and presenting to the board

· Review and recommending the sound internal  controls for  revenue  enhancement and cost optimization

· Preparation of Daily revenue reports  for  all the units and circulating to the top management
· Preparation of unit wise annual budgets and  capex requirements
· Preparation of monthly MIS reports and comparison with the budgets, reporting variance analysis.

· Co-coordinating with the operations for the hospital statistics such as patient footfalls, Bed occupancy, and OT utilization and comparing the same with the budgeted information.

· Monthly review of  specialty wise revenue, doctor wise revenue and appraising the same with the doctors through Medical/Operational director
· Revenue analysis by  service category, insurance wise and reporting  to management

· Computation of fee sharing for CBD and referral doctors and ensuring the timely payments to them

· Conducting physical verification of stocks and reporting the variances

· Reviewing the corporate contracts/agreements  and incorporating the appropriate commercial and legal terms

·  Ensuring the capex approvals, updating of fixed asset register and the additions, deletions of assets and computation of depreciation for books closure.

· Supporting CFO for Due Diligence work and documentation for financing  the business

· Financial statements preparation and  Analysis

·  Supporting for the year end audits and coordinating with the statutory auditors

Popular Auto works Private Limited, Bangalore (Deputy Manager Accounts & Finance (HOD) ( Apr’13 to  May’14
The company is authorized sole dealer in the state of Karnataka, India for Jaguar and Land Rover Limited with turnover of Rs.150 crores per annuam.

· Preparation of Projected Financials & CMA data- for banking facilities.
· Working capital management, Arranging the funds for Inventory procurement
· Preparation of annual operating plan for the business and analyzing the variance with Actual Monthly P& L Account and balance sheet prepared
· Preparation of monthly MIS reports separately for Showroom and service centre relating to the revenue, expenditure, model wise cars sold/serviced.
· Reviewing and verification of internal controls for sale/service process and ensuring the controls are in place

· Authorized joint signatory for cheque payments and bank transfers of the business.

· Annual Balance Sheet Preparation, finalization with Auditors
· Verification of sale letter and approving the vehicles for RTO registration

· Ledger scrutiny and ensuring the correct recording of transactions

· Verification and review of  taxes accounted and Filing of monthly VAT,PF and PT returns for the Company
· Employee Tax Planning, Preparation & filing of monthly, Quarterly TDS returns and issuing form 16 & Form 16A  for the TDS deducted
Manipal Hospitals, Vizag ( Asst. Manager Finance (HOD) ( Jan2011-March 2013
· Spearheading efforts across preparing & finalizing consolidated financial reports and compliance and facilitating month end closures and quarterly/yearly audits. Ensuring all the policies and procedures of the company are in place at all time and reporting the non-compliance to the management.

· Proactively involved in authorized joint signatory for all the cheque payments & bank transfers for both the units

· Responsible for MIS & Budgeting with analysis of variances and deftly handling the working capital & fund management.

· Ensuring proper hospital billing, accounting of credit revenue and their timely recovery. Ensuring timely vendors payments as per agreed terms. 

· Responsible for computation of doctors professional fee based on their services and ensuring the timely payout

· Safeguarding the fixed assets of the company with timely insurance, tagging, annual maintenance & periodical physical verifications. Scrutinizing all kinds of issues for statutory compliance, luxury tax, VAT and TDS remittances

· Liasoning with banks, Govt. authorities and Auditors while analyzing and reviewing their reports, the taxation compliances and ensuring timely payments.

· Designing & implementing systems & procedures for the preparation & maintenance of statutory books of accounts, reconciliation statements and financial statements.

· Preparing various incentive schemes & implemented cost reduction measures to realize cost economy in operations

· Proactively participating in Internal & External Auditing Processes; analyzing financial statements and identifying risks related to financial reporting & performing relevant audit procedures.

· Managing all the financial activities of the clients while strategically defining the financial objectives and designing & implementing systems, policies & procedures to facilitate internal financial controls.

· Evaluating the reliability and integrity of information and to meet the various standards to meet the principle of Independence.
· Efficiently handling and managing performance of a team of 11 staff directly and 15 staff indirectly, arranging training sessions for them to enhance their skill levels to ensure maximum output.

Skyline Travel (Al Mana Group) Doha, Qatar (  Accountant (HOD) ( Mar’08-Mar’10
· Managed day to day accounts, cash & banks, funds position, payments and making cheque payments to purchase parties and ensured proper management information system & reporting. 

· Responsible for Finance Planning, Cash-Flow Planning, Receivable Management and Working Capital Management.

· Ensured smooth IATA / BSP Payments and other supplier payments and followed up with clients to ensure meeting collection targets.

· Prepared and monitored statutory books of accounts as well as financial statements including Trial Balance, Profit & Loss Account, and Income & Expenditure A/c, Collections, cheque deposits and payments.
· Maintained various books of accounts in company accounting system and prepare year-end financial statements in compliance with accounting standards; assisted in maintenance and completion on general ledgers.

· Coordinated with customers, suppliers and auditors and ensured timely payments of dealer invoices.

· Prepared and checked monthly payroll, overtime and other employees’ earnings. Managed and provided the necessary support to the Accounting team.

 Kasinadhan Dairy Farm (P) Ltd, Hotel Kailash Chettinad (P) Ltd & Kailsh Triple Sterilised Mineral Water (P) Ltd, Chennai ( Group Accounts Officer ( Oct’03 – Feb’08
· Primary responsibility is to prepare financial statements and supporting schedules according to month end closure
· Assist with analyzing financial statements of the group on monthly basis and report on variances

· Assist with financial and tax audits of the group companies

· Account analysis and reconciliation, to include bank statements, inter-company general ledger accounts and balance sheet
 accounts.

· Monitoring and maintenance of recording and reporting fixed assets and related depreciation.

· Evaluation and maintenance of internal controls relating to hotel properties, this is to include validation of: supporting documentation, accuracy of information received, completeness of transactions, maintenance of accounting records, and physical security of assets.

· Handled commercial matters including Sales Tax , Income Tax, Provident Fund and E.S.I Monthly & Annual Returns,

· Coordinated with Debtors, Suppliers & Auditors and directly involved in verification of Bills with Purchase/Work Orders and passing the same. Managed Payables/Receivables 


EDUCATIONAL CREDENTIALS
C.A. (Inter), 2005 ( Institute of Chartered Accountants of India
B.Com., 2000 ( Sri Venkateswara University, Tirupati, Andhra Pradesh
Technical Skills ( Multiple Accounting Softwares, SAP Fico, MS Office & Internet Applications
Articleship Training 

· Under Mr. P. Rajendra & Co., Chartered Accountants, Chennai for 3 years (October 2000 to September 2003)

· Conducted Tax audit, Manufacturing Company audits, Audit of trusts, statutory audit of Banks and Private Limited Companies.
· Prepared returns for partnership firms and individuals


Date of Birth: 4th May 1977
Languages Known: English, Telugu & Tamil
References: Available on request
