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OBJECTIVE
To secure a position that would pave the way for the career growth and development as well as to contribute my knowledge for the progress of the company.

WORK EXPERIENCE
PHARMACY DATA ENTRY CLERK

AUG.1, 2011 – AUG.1 2015
Armed Forces Medical Services
Armed Forces Hospital Southern Region Kingdom of Saudi Arabia
· Entering data in the computer

· Responsible for the preparation of prescriptions relating to the department while maintaining a high level of    confidentiality

·  Responsible for maintaining a clear and good communication relationship with other pharmacy staff

· Performs accurate and diligent work at all times

· To be well trained in typing computer labels correctly

· To be familiar with abbreviations written on the prescription by doctors

· Perform other applicable task and duties assigned within the realm of  knowledge, skill and abilities as assigned by pharmacy supervisor

DATA ENCODER

May 2009 – July 2011
Davao Molassses Hauler, INC.
1002 Vicente Madrigal Bldg., Ayala Ave. Makati City, Philippines
· Records daily transaction of Davao Molasses Haulers, Inc.
· Prepares various reports such as disbursement summary, fuel and oil analysis
· PC Maintenance

· Performs other duties that may be assigned by I.S. from time to time
SKILLS AND ABILITIES
· Willing to learn and Share knowledge.

· Computer Literate

·  Hardworking, I can get along with others easily
EDUCATION

College

Bachelor of Science in Computer Science

2003 – 2008

Tarlac State University
San Roque, Tarlac City Philippines
PERSONAL

Birth Date

December 29, 1983

Age


31

Civil Status

Single

Citizenship

Filipino

Hobbies

             Reading, Playing Basketball, Listening Music, Surfing the Net

